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ADMISSTON S AND CONTINUED:OCCUPANCY POLICY.

“I}HOMASVILLE HOUSING AUTHORITY.
SECTION.I

DEFINTFIONS OF TERMS

P W e N T

ADJUSTED INCOME: Annual Income, less allowable HUD. deductions.
ANNUAL CON’I}RJBUTIONS CONTRACT (ACE): A written. agreement between

HUD and. the HA wherein, the federat! govermncnb guarantees. perthanent financing of. public:
housing-projécts as well' a§ ‘makesap-the difference-between. projcct revenues:andidebt.service on.

bondedtindebtediess througha am anmual! contribution: or. subsidy, paid! to»thie- Housing: Authority..

The HA: guarantees thatit: wﬂlimamtam the low rents in.the projects..

ANNUAE INC OI\EIE The anticipated'total annualiincome of an: ehglble famﬂ)g, from-all!
sources. for the 12amonthipenod‘followmg the date: of determination, of: i income;. computed! fin
accordance w1ﬂ1:HUB-reg?lat10ns:.

ASSETS! (See-Ne:t-Famﬂ'); Assets))

BOARD OF C(;)NMSSIONERSE: I‘.ocall'y, appointed! citizens: who» serve: as:

Commissioners. andi policy, makers. of: a: local: public. housing: agency; for: ai specified! term;, and!
usually, wittiout financialicompensation..

CARE A'l‘aTEND:l&N'I? A. person. necessarily, residing: with: a- family, By reason- oft

. ¥ .
employment: by: or. for such family; as- determined:by: the HA: to be essential for. the care andiwelll
Being of a-family. membcr{ The care attendant-is.not.considered:a family. mémber. for the purpose

of determining family, income and- establishing: rent nor’ is the, care attendant obligated: for, the

support: of " the: person: or family:. However,, the- hecessity: of- such. an: arrangement must be.

evidenced by a doctor's certificate,. or by’ welfare ¢r. other responsible: sources. Under. no
§
circumstances may such. a§1= arrangement be continued: longer than necessary. or permitted: only.

for. the convenience of the resident or such employee. This provision is-applicable for adnission.

VU Management Consultants. { Thomasville Housing Atthority - Admissions & Continned Occupancy Policy
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and‘continuedioccupancy; antfii§ not'restricted'to elderly, families..

CHILD:.A member of the family; otlier than.the family, head!or. spouse, who-is under 18
years of age.. )

CHILD CARE EXPENSES: Amounts paid by the family for the care of minors under
13:years of age where such care is necessary to enable a family member to be employed or for an
adult to-further théir education.

CIFIZEN: A citizen or nationaliof the United States..

DEDUCTIONS: Amounts. subiracted’ from- annual’ income- that each- family; is eligible:
for as ceztabllsl*ied?byJ HUD..(Sée Adjusted Tacome):

\ “ DEPENi)ENT : A\ member. oﬁ the. faﬁaﬂx househioldi (excluding foster. children)) othier.
than: the; famllyf Head! or. spouse,, whm is. under 18! years' of; age: or: is. a: Disabled Person or
Hand:cappediPerson, or.is- a-fullitiine studént! 18~years of/age.or older. ‘

DISABLED'PERSON- A person whioiis.under. a. disability; as deﬁ;:ledthecuont 233lof
the Somal!Secuntx, Act:(42'U!S.C, 428)\or imSection:42: ViS.C 6001(47)‘ )

DISPLACED:-PERSON:: A. personidisplacediby; governmental' actionior. a-rpers':;mwhose:
unit: has:beem: extensively; damaged!or. destroyedias: at result of. a disaster: declaredi or. otherwise:

i formallyrecognized!pursuant tothe Federali Disdster Relieflaws:,

. ELDERLY'FAMILY: A.family whose head!or spouse: or. whose: sofe member. is: at

" leastr 62! years' off age. or a: disabled’ or. handicapped: person;, regardless. of age (and' may; incliade:

twdh or more: persons- in this: status Living: tqéetiier-)‘,-, OF’ 6ne. OL more’ persons: %sen‘tihl! to: the:
elderly; handicapped;.or:disabled'person’s.care and' well:being;:.
o ELDEREY' PERSON:. Any:person who1s.62'years of age or. older:,
ELDERLY UNIT:. A. housing; unit: designed' for- occupancy: by; eldérly- families. as.

‘ 'c!isﬁhglﬁé}ied‘ﬁgm»a family, mit: C .'

EEIGIBLE FAMIEY:: A family: me'etii;g the-definition. of, “Family: defined ticreim and!
who is within:the income limits for admission:. ‘ i

EMANCIPATED MINOR: Any juvenile who-is 16:years of age or older. and'who-has.

VU Management Consultants  Thomasville Housing Autliority.- Admissions & Continned‘Occupanceroﬂgy-



L S L ]

resided. in. the same county; in. North: Caroliha for six (6) montlis next preceding the filing: of; thes
petition. may. petition. the ‘court: in that county. for a- judicial decree of emancipation. A married
juvenile is also cmancipaied by. the-same Article (19979, ¢.815, s.1.). If granted, the HA may:
accept the application of tins person(s).

EVIDENCE OF CITIZENSHIP OR ELIGIBLE IMMIGRATION STATUS. The
documents which must bca;E submitted to evidence citizenship or eligible immigration status (See
evidence outlined in this PEo]icy).

FAMILXAL F AMiILY: One or more individuals under 18. years of age being domiciled*
with; '

(a)}a.parent-or. anot:ﬁer person having:legal custody; of. suchiindividualior individuals;,or.

(b) the designee: olfs'suctil parent: or other. persom: having: such custodys withs the' written:
permission. of such:parentgor. other person; and!includes: any; person: who:is: pregnant: or. is.inthe-
process of! semnihg-légal‘:ciustody' of any; individial'who Bas not:attained:the age of 18:years.

FAMILY: A groi:xp:offtwo.-or. more persons related’ by; blood}, marriage,, or, operation: oft
law,, (including: foster childi ). or whogive-evidence of a: stable relhﬁbnsﬁip;,w}jibh;ﬁas existed!
over a:period of time. (At Jeast: thiree (3)'years)).and!who:will.livé, regularly; togettier as-a- single-
household: The- défiﬁitiogn of: family: incliudes. am Eldertys Family;, (including. 4. Disabled! and!
Handicapped' Person);, a: ]?ilspléced» Person; a- Single Person;, and: the remainihg; member. of: ai
resident-family:. '

FOSTER CHILD{CARE PAYMENT:. Payment to-eligiblé Househiolds by, state; locall
or. private agencies appoinfed by the State, to-administer paymerts for the care of: foster children:

FULL-TME:STI.;DENTE‘. A person: who:is- carrying a subject’ load’ that is: considered’
full' time for day. stud’cn% under. the: standards. and practices. of: the. educational: institution:
attended: An: educatiouali institution: includes a- vocational school® with: diploma or certificate
program, as well as an institution»offering a college degree.

GRIEVANCE PROCEDURE: A procedure used: by the resident to seek a-hearig by 2

"
Hearing Officer or panel-concerning the Housing Authority’s action or failure to act involving the

VU Management Consultangs
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resident's rights, duties, welfare or status under the Eease. .
. GUEST:. A person-in.the leased'unit:with-the consent of ashouseholdmember..

HANDICAP ASSISTANCE EXPENSES: Reasonable expenses that are anticipated;
during the period! for which Annual Income is computed, for attendant care and auxiliary.
apparatus for handiqgg?eﬂ! .OT disabl;?d family members, which enable a family member
(including the handicappedql'lmnber) to work.

HANDICAPPED PERSON: A person having a physical er mental impairment which:
1')si‘s“expe-,r:tedi to:be of long-continued: and indefinite duration;; 2); Substantially, impedes. his/her
ability;to.live- independently, andi3):is. of such.a.nature-that suchi.ability; could: be improvediby;
more suitable liqg;éihgaconditi‘ons:, . ‘ '

HEAD'OF HOUSEHOLD:: Thie-adtltmenmber. of: the Householdiwho.is Keldiresponsible:
for tlie“fa:nily.' with: respect: to- obligations, and! responsibilities: under. the- terms. oft the: Iease..

“Head" of Housetiold” includes. Sott Husband! and: wifé, iff Botk. are: present; in: . Eouseliold,

jointlyyandiseparately;:. ; -

HQU SING: AGENCY: HA), Formerléﬂ Public: Housing: Agency:. Any, State,, county;,
municipality;, or: otfier. govemnmeritall enity: or- public: Body, authiorized! under. state: enabling:
legislation: to, engage- in the-develbpment or; adnumstratlon of low=rent public -‘liousihﬁ_; or’shm
f:lbarancen ‘ ) | '
HUD: The Departmentiof: Housmg -andUrban:Development. - “

'IN[BUTED:]NC OME: HUD*appraved: passbook Tate.times’ total! cash: value: of assets;,
calculated-whien assets exceed $5;000.00:. '

!INCOME' LIMITS:. Income-Liinits established:by, HUD: for admission: to.low-ihcome:
housing by, eligiblefamilies, and.adopted by.the HA.

INITIAL OCEUPANCY: The date on!;y}i?éhtarr‘esid'ent first assumes. possession: of or
occupies an individial'dwelling unit.

INS: The United: States Immigration and Naturalization.Service..

INVOLUNFARILY DISPLACED: See Writtenn System: of Preferences. for selection.
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LEASE: A written agreement between.the HA and an eligible family for the leasing-of a.
{

established by. the MCHA

'd“;elliug unit.

LIVE-IN-AIDE: é person who resides with an elderly, disabled, or handicapped:person
or persons and who (a) is cietermined by the HA to be essential to the care and well-being of the
person(s); (b) is not ob]igafede for support of the person(s); and (c) would not be living in the unit-
except to provide nec&ssar)g supportive services.

|
LOWER INCOME. FAMILY: A family whose income does.not exceed 80% of. the

¥
I

median- income for the ar'ééa as determined: by HUD,; with: adjistments. for smaller or. larger

. families. i

'
MEDICAE. EXPENSES:. Total' medicali expenses, incliding medicall insurance

premiums, that are anti'cigaiied,ciuring* the periodifor. which - annual' Thecome:is computed;, and'that

are not: covered‘by,'iilsurancgé: This dediction is. for. elderly: families only:.

5 5 - OLO!]NM‘M REN’»]%:: The greater of Ten: percent (10%)) ?g_ Jgrgss meoenthly; income or.

$25:00:. (This agency-has eftablishiediandiadopted‘aminimum rent'of. $25.80 for, residents.))

MINOR:. An. ied' member of the, family (excludihg; foster. childfen) othier than: the

family-head'or spouse;,whoil.f; under. 18:years of age:.

MIXED FAMILYi A family whose members.include those with:citizenship or. eligible
immigrationsstatus, and thiose without: citizenship or eligible immigration status;

MONTHLY ADJUSTED'INCOME:. One-twelfth.of Annual Income after. Allowances..

MONTHLY mcoédE=, One-twelfth of Annual'Income..

NATIONAL: A Eerson who: owes permanent allegiance to- the Uhited. States,, for
example;,as a result of birth':in a United States territory, or possession:.

NET'FAMILY ASSETS:. Net Cashi Value after. deducting any, reasonable costs. that
would be incurred’ in. f!ispc;sing of real: property,. savings, stocks, bonds, and‘ other forms of
capital investment, excludinlg interests in.Indian trust land’'and excluding equity accounts in HUEx

;
Homeownership Programs, i
]

VU Management Consultants  (Thomasville Housing Authority - Admissions & Continued Occupancy Policy
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NONCITIZEN:. A person-who is neither a-citizen nor national:of. the-lifhit.;&?Sfates..

PAYING MORE' THAN 50% OF FAMILY INCOME. AS RENT: Sec Wiitten:
Systetm of Preferences cstablished By MCHA.\

PRE—OCGiJPAN CY CONFERENCE: The meeting or interview between a new
resident family and the HA before move-in, during which the Lease and\conditiohs of occupancy
are reviewed withithe resident family and any. questions answered: '

PUBLIC HOUSING AGENCY: See Housing Agency.

* REEXAMINATION: Process of HA to.reverify family’s. income andiother eligibility:
requirements.every. 12 months-as required! . . ) .

REEXAMINATION EFFECTIVE . DATE: The:date on: which: rents.become effective:

after reexamination:each-year:. . :
N SECURI?I{Y DEBOSI'I?‘ An: amount deposited'by. the resident with.the HA: to.cover. the:’
costiof rasldent-caused‘damagm orunpaid: rem*upona termination-ofi the Hease:.

SERV![CEI\IIAN.. ,A,Npersomnow i the.actlve military; or. navall service.ofi the United:
States.. | S . AR \

SIENGEE' PERS(:)N‘ A persmlt‘w]iopli'vc's‘ alone: c;r iilt'endé'tb fi'ver alone;, andi who: does.
not quahfy as an: clHerlyr f'amﬂjr,;on adiSplacediperson;, or. as: the remaining meémber of aresident:
family.;

SPOUSE:: The husbarid!or. wife of; fie Head'of. Household:

STABLE: RELATIONSHIP: ‘I,Def'mé'd?hs':fiyin'g{ r,egugarly; together forat'least tﬁrpg ((6))]
ywrs.apd’:can-verifx shared’'income; bills, or résources:.

SUBSTANDARD HOUSING: ‘See, Written: System. of. Preferences- for. selection.
established by MCHA. '

* " TEMPORARILY ABSENT:: Absent fromtié Houseliold:of more than.30.days:

TENANT: A resident: of: public Kousing 'in-accordance, withi a Lease executed: with: the

TENANT GRIEVANCE: A dispute that a resident may; have with the HA. for action or

VU Management Consultants  Thomasville Housing Authority,- Admissions & Continued' Occupancy Policy.
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failure to:actin-accordance with the resident’s Iease-which-adversely. affects the resident’s.rights,,
- #
I

}
TENANT' RENT: {The amount payable monthly by the resident as rent to- the HA..

duties, welfare, or status,

Where all' utilities (t;,xcept t:‘:l'ephone) and other essential housing services are supplied: by the
HA, Tenant Rent equals Totial Tenant Payment. Where some or all utilities (except telephone)
and other essential housing}services are not supplied by the HA and the cost thereof is not
included in . the amount paud%s rent to the HA, Tenant Rent equals Total Fenant Payment less the
Utility Allowance:

TOTAL.TENANT PAYMENT:. The amount of rent payable by the resident for rent

andutilities:. 1 .

UTIEFITES:. Utilities. mean: water,, electricity;, gas,, other: heating; refrigeration: andt
cooking fuels, trash collection, andisewerage services.. Teleplione service is:not. includedias a:
utility;. i

UTILITY' ALLOWANCES:. The HA's estimate.of. the average monthily utility, bills.for,

an: energy.-conscibus.liouse]ioid; Utility allowances' vary by: unit type and'are listed!on: the HA'S
posted!Utility, A]lowance-sche;diﬂé:.

UTILITY REIMBU%&SEMEN‘E: The. amount: of: utility: allowance that exceeds: the-
Total Tenant Payment of-a re:si'db andiwhich amount is.reimbursed;to.thie resident or tlie utikity;
company on:the resident’s b {

VACANCY LOSS: I}aéome not-received'by. the HA due to units being vacant:.

VERY LOW lNCOIirIE‘ FAMILY: A Lower Income Family whose Annual' Income
does not. exceed: 50% of tliej median income for the area, as determined: by HUD;, with
adjustments for smaller and:]zf'i'ger‘ families..

VETERAN: Any pefson who-has served.in the: active’ military. or naval'setvices of the’
United States and shall have li)et;,ne discharged’ or releasedthereffom under conditions other than
diishonorai)le.

WRITTEN SYSTEMt OF PREFERENCES FOR SELECTION: Preferences given:

VU Management Consultants  Thomasville Housing Authority,- Admissions & Continued Occupancy Policy.
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Housing; or. Paying More Than:50% of Family. Income for Rent.
‘WORK ORDER:; A form: used to request maintenance work”or used: following the
discovery of the need for any répair work. M
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" .SECTION IIi )
1 )
CONDITIONS GOVERNING ELIGIBILITY

1. ELIGIBEITY FOR ADMISSION
The THOMASVILLE. HOUSING AUTHORITY, hercin after called: (THA or HA)
§
will admit as residents to- i}s. Tow- rent developments, applicants meeting all of the following

requirements:;

(1) Whorqualify as 5: family as:defined in Section I

(2): Whose annual* in%:ome does not exceed:the applicable Income Eimits for adinission as.
establiskied by the Departmein of: Housing and'Urban-Development and'adopted:by, the THA:. .

(3)) Whose fémﬂ}n'ocafmpositibnw conforms tothe subsidy, standards which are apéroprihtéz
tosthe vacantunit;. ,

(4): Whose past p;rfonnance- in: meeting: financiall obligations, especially' rent;, is.
i

5

satisfactory:.
(53 Who:have noq-ecl%)rd! of disturbance of neighbors;, destruction:of: property;, or living-or
housekeeping Habis. at prior residences which: would: adverselyy affect the- healthy, saféty: orr

welfare ofiother residents.. *

(6)r Whose lease h?s not- been- terminated: by THA. within: three (3); years: of the.

application-date: After the thEree (3)tyear period; the applicant will'be considerediunder. the same-

criteria: as all! othier applicatts if they, can' satisfy" the THA ‘that thé. reason. theif- lease was.
terminated is unlikely to occlﬁr under the terms of a new. lease:

(7 Who tiave no hisfory. of criminalactivity. that: involve crimes of physical'violence to.
persons or property, or other gmnmal acts; or-a pattem of illegal use of a.controiled substance or.
pattem-of abuse of alcohol’ of:i which. would'adversely. affect.or interfere with-the health, safety. or-
welfare of other residents: Applicants that have a-record of dfug related'criminal activity, which:.
means the illegal' possession, ;nanufacture,‘ use;.sale, distribution, or possession. with. the intent to

manufacture,, sale, distribute, or use a controlled: substance as defined: in any Controlled:

VU Management Consultants ‘Fhomasville Housing Authority - Admissions & Gonﬁhued:_()ccupancy Policy
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Substance:Act of. tti«; UnitediStates.or. the State-of North.Carolina Controlfed' Substance Act; shalli
not be admitted'to-housing; in:the THA development unless they. can. prove they. have attended'a:
recognized drug rehabilitation-center and' can:also-prove they have been completely rehabilitated
for at least three (3). years prior to-applying for housing: with-the THA. Eligibility based on this
criteria-shall be determined on a case-by-case basis. See THA’s One Strike Policy.

(8) Who do not owe rent or other charges.to the THA or any Section 8 Housing' Agency.
If the applicant owes the THA money from: previous occupancy (inove-out balance debt); this
debt must be paid:in.full: prior to applicant’s application being approved for housing..

(9): Whovare at'least 18'yéars of age or older.. *

(10)) Who'fias:met. he-disclosure, documented verifitation and:certification requirements
for. disclosure QLf. Social:Security. Numbers.

(1’1} Who.are citfzeps, or noncitizens.whohave eligible immigration status, inrone.of the
following: categories:: ]

@) A noncitizen: lawfully; admitted! for permanent residence;, as: defined! By sectiom
101(2)(20); of: Immigration: and! Nationality; Act: @INAY;, as. animmigrant;, as: defined| by section:
101(a)(15;. of the INA (8 U1S.€:1101(a)(20):and Y101(a)(15));, respectively; (immigrants).. This:
category: icludes.ainoncitizen-admittediundér section'210°ar. 2104 of. the INA (8'U:S:€C.1160"or
- 1161); (specialagriculturali worker)who lias Been. greinted lawfil temporary resident status);:

(ii)) A noncitizen: who- enteredthe \UIS:. Before- Jariuary; 1, 1972;,or. suck later. date as:
enacted'by, law;. andih_a;-contiguously;mainjaihed'imi'cl'ence"ii}-the U:S: since then, and'who is.not.
ineligible for citizenskip, but-who is:deeméd:to be: lawfully adxnittbdif?r penﬁan;nt" residence, as.
a-result of 'an- exercise of discretion: by the: Attorey. general: under section 249 of: the INA (8
UiS.C. 1259):

(iii) A noncitizen. who.is'lawfylly. present: in the U:S. pursuant to' an: adihission under.
section- 207: of the' INA (9'U.S.€. 1157)(refugee: status);. pursuant to- thie granting of asylum.
(which has not been.terminated) under section-208 of. the INA* (8 U'S.C. '1158)(asyluri statiis; or.
as, a result of being granted' conditional. entry under section 203(a)(7);of thie INA (8U.S.C. 1153

VU Mansagement Consultapts Thomasville Housing Anthority - Admissions & Conﬁhned'Oecupancy.—Poﬂcy
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(a)(D): before: Abpril' ], 1980; Because: of, persecution: or. fear. of persecution. on aceount of race;

religion; or political opinhjon or because of being:uprooted' by catastrophic national‘ calamity;

Giv) A noncmzen who is lawfully present in the U'S. as a result of an: exercise of

discretion by the Attomey General for emergent reasons or reasons deemed strictly i the public

interest under section 212(d)(5)fof the INA (8 U.S.C. 1182 (2X(5)) (parole status);

(¥) A noncitizen Who-is lawfuily present in the U.S, as.a result of the Attomey General’s

withiholding deportation tnder section 243(h) of the INA (8 U.S.C. 1253(h)) (threat to life or
freedom);.or

{viy A noncitizenilawfully admitted:for tempomry, or permanent residence under. section,

245A of the INA (8. U:S.C' 1255a)(amnesty, granted:under, INA. 245A):,

2 APPLICATIONfAND‘ OTHER REQUIRED:FORMS/INFORMATION:
Each:applicant:for —Iiousihgmoperatediby,'tlie‘THA must complete aneApplii:atibﬂaandiotliet,

required: forms. All' applibatibm forms must be dated, and’ signed; by, the- applicant and’ spouse;,

and: all! adilt family, members, if’ possible. Form: 9886;, Authorization: For Release off

Information/Privacy, Act: thlce must: be. signed: by, alliaduir family; members:. Sociall Security

Numbers. or. Employer Identtﬁcatlom Numbers. are réquired’ to) be fomished the THA,, of alll
family,members, who are at Ieast :six years of-age and'oldder:. Family: members
Social! Security, Number mjist: sign: a- certification. that thiey: dovnot have: ones. Certification. oft
family; members.who-are' Iéss than: i8: ‘years.of age may-be executed: by
The certification should:. *

:who'do.nothave a

the pa}ents or. guardian..

a.. State the individnal’s name
B: State that the individual'has not been assigned a Social Security, Number
H

¢: State that the md€ﬁduﬂ%MH=disclme the number if: they get one later
d! Besignedanddated: .

¥

Individuals who have applied‘for legalization under. the Immigration Reform and. Control.
Act of 1986 (IRCA)will notEhave a-Social Security Card until they are granted:temporary lawful:
resident:status, but are assigned'a.Social Security Number. Fhe letter. assigning them the number
Thomasville Housing Aunthority - Admissions & Continned’ Occupancy Policy
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is: acceptable- Verification untils tiiey, aré granted: temporary, resident status.. Ifi an:individiali can.
provide their number but not the documentation; written- certification. must be executed: By the
individiakor guard1m1£ under 18, The certification.should: -

a. State the individual’s name N

b. State the SocialiSecurity Number ©

c. State that the individual is unable to submit the documentation

d. Be signed:and dated!

Applicants.have 60:days. from: the date of certification to-obtain documentation: to-verify,
the Social! Security, pum?en disclosed: Applicants, who are- 62 years. of ‘age:or older may; be
grantedian-additional' 60 day. extension., oo ot

Otlier documents thiatimay; be used:for verification must stiow the. Social'Security mumber
andithe number must have-been.verified!by the-agency, issuing, the document:. Examples.of other:

(ibcuments acceptable are:: ’
'I *Driveré License;

"

*Bank Statements; " e ‘
*Ehming Statements or-Payroll!Stubs: 1
*Fedél%_l};sltatb;,on‘li‘)callalgenc‘:}ﬁ issued'identificatiom cards I‘
*Unemployment benefit letter.
*Employeror :gtéiiga union issuedtidéntification card:
*Rcti'rpn;ent'- Bcncflmllétten ‘ .
*Medical:Insurance Company issuediidentification.cardi  * v
*Lifé Insurance Policies "
*IRS:Form- 1099: ‘
*Verification of Sociall Security, benefits witliithe SSA:
*Benefit award. letters fromugoveminenfrngrl;cies
*Court record$.(imarriage and'diz\!/orce;,jild'gments or bankruptcy-records, real estate or tax

notices..
o*

VU Management Consultants. Thomasville Housing Auothority - Adinissions & Continued Occupancy Policy
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*Other. documents that‘ the Housing' Agency' determines to-be. adequate evidence of a.

valid'Social’ Secunty number.

Applicants who dornot meet the Social Security requirements will be denied admission.
Residents who do not n;.eet the Social Security requirements are ineligible for continued
assistance, which will be terminated:

3. CERTIFICATION REQUIRED

The Executive Director or his official designee shall certify on every application for
E .
admission. or continued‘-occiupancx that all claims have been-verified and that the determinations.

of the THA: are correct.

N i

}
4.  TENANT SELECTION:POLICIES AND-PROCEDURES:

In~additibn-to=polici%:s’;,regulhtib1is preferences.and!priorities establishediby, the THA for-
eligibility: and: adinission: to: its- developments; the THA Kas. adopted’ and implemented' policies
and'procedures embodying: standards and'criteria-for. tenant selection:. In selecting residents from
among eligible applicant: fm‘mhes.fon the coinposition and'size approgriate to-available units, the:
THA willitake into consi'd‘e)ratibn: the needs of: individuall families. for. low- rent: housing, andithe.
statutory purpose iiladév.el‘op:.ihg;and:operating,socihllx andiﬁhanci.al‘lx- sound'low. income housing:
developments that providh; a decent: homie and! a. suitable: living environment and! fosters.
economic: and: social: di’v.ers:ity in. thie-resident body’ as. a. whole: Selection. will! Be: in' such an

L]

manner as:: !
a: Tmavoidlconcenéraﬁbn: ofthe most economic and'socially: deprived: families in:one or
all of thie developments opexs:‘ated'b); the THA..
b: T preclude adnjission of ‘applicants whose habits and.practices reasonably. may- be
expected-tohave a detrijnent;l"effcct on the residents or the environment:
- To'maiintain. a~rw1dbnt‘ body, i each.development: composed!of families w1th 4 broad!
range of incomes and- rent: ;;)aymg ability which: is. generally represéntative of the range. of

incomes of the low income fgmlhcs in the THA's area of operation.as defined by, State law.

d.. To give preference to-applicants who-are otherwise eligible for assistance and who at

VU Management Consultants Thomasville Housing Authority. - Admissions & Continved Occupancy Policy
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the time- they: are seeking: housing: assistance; are involuntarily: displaced; living i;n substandard!
housing or paying more than 50:percent of: family. income for rent..

NOTE:. No-priority for admission-will. be given on the Basis of income to.families whose
income is greater than the Very Low Income Limits. =~

The THA shall: not, on account of race, color, national origin, creed; religion, age,
familial status, sex, handicap or disability, deny to: any. family the opportunity. to apply for
admission, nor deny admissjon. to a pasticular group or category of eligible applicants such as
families with chi%d:en‘bom out of wedlock, or unwed mothers, not deny an eligible famiily the
opportunity: to lease a:unit:suitable to its needs in-any, development of the. THA.

These' Policies: and' any: amendments. thereto- iave been: adopted! By: the. Board: of;
Commissioners,. publicized: by; posting: copies in eachi office where applications are taken;, and)
‘upon: request;, copies. willl be: furnished: to- applicants: or residents.. The policies. ptovide: for.
velziﬁbaﬁ'on. andi documentation: of] any, information: relevant tos acceptance or. rejectiony ofi
applicants,, including:. documentation and! verificatiom off citizenship: and; eligible immigration:
status:. i

5. WRITFEN.SYSTEM OQF PREFEREENCES'FOR* SELECTION! o

The. written: system. o‘f-__‘preférence's established' by, THA: for the- order; of selection, off
applicants ‘ffqm‘t]ic. waiting list within-eachbedroom:size is as follows::

FIRST: ‘Families:whoiqualifyfor one of ihe-following preferences:

*Involuntarjly: Displaced!

*Living in-Substandard Housing:

*Paying More Than.50% of Family. Income-As.Rent

SECOND; Ottier Eligible Familiés who donot:qualify for a Preference:.

Withi'n! each preference category. aboye;,pribﬁty willlbe given to families who qualify. for.

the following Eocal: Preference:. |

LOCAL PREFERENCE:

VU M:Enagement;-CouéultantS' Thomasville Housing Aothority. - Adinissions & Continned Occupancy Policy
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Families, who residé, work or haue;'Been\notiﬁec]!the}z'ﬁﬁvc been hired‘to work ih the
THA's Area of Ope:ration-(Defmed*as.witlﬁn a ten (10) mile'radius of Thomasville):.

Within each prefereince category above, date and-time of application will: decide if two or

more applicants have the sdme preference.

THA may admit 5{?% of applicants in any one }2-month- period that are non-preference
families. |

THA will extend !preference to Elderly Families, including Pisabled Persons and
Handicapped'Persons.over. §Singl‘e Persons on-the waiting-list.

Applicants may. cl.ai;nfa preference when-they initially: apply-for. admission: or. at any; time-
while: they, are on. the waitjiilg-, list!. At thestime oft offér ofi a) unit;, THA: wilh request: written
verification. from: the appribpﬁhte agency; or. person to document: thie- applicant’s; claiin: ofi a-

. L ]
selection preference..

6.. DEFINING  SELECTION.PREFERENCES:

. THA. willl give: preiiérende* to: applicants: who: are: otherwise' gliéilil’e for. assistance and{ .

whoj, at: the: time: they. are-seeking; Rousihg: assistance;, are. Involuntarily, Displaced;, Living; i
Substandard! Housing;, or Pgaymgr More. than: 50%. of: Earmly Incotne* for. rent,, and’ defined! as
follows: ‘ ; \

A. Involuntarily. Diépl"acedi. )

An:applicant; quahﬂeb for d.preférence on:the bBasis.of; mvoluntanly dlsplacementrlf»cﬁhen
of the following apply. i |

(1) The applicant' Bas- been. involimtarily, displaced. and 5 not living in. standard:
p“ennm;xent housing; or ;!Q

(2). The applicant wﬂjbe involuntarily, displaced-within no more than-six months from.the:
date of Preférence status certification by. the family, or venﬁcauon by, the THA. )

An'apphca.nt is or w11;l be mvoluntan]y. dJsplaced 'if the applicant:has.vacatedor. will have-

to vacate the unit where the applicant lives because. of one or iore of thie following:

(1): Displacement b); disaster.

V.U Management Consultants 5 Thomasville Housing Authiority - Admissions & Continued. Occupaney Policy.
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Anapplicant's.unit:is inhabitable because-of-d disaster, such.as a-firé or flood: * -

(2): Displacement by government action,

Activity carried on by an agency ‘of the United' States or by .any State or local
govemmental' body or agency i connection with code enforcement or a. public improvement or
development program.

(3) Displacement by action of housing owner.,

Action by a housing owner forces the applicant to vacate its unit and;

(a)  The applicant cannot control o prevent the owner’s action;,

(®). Tle: owner actif“ona!ocau's- althiough: the applicarit met alli'previously, imposed

conditions of occupancy;, b .
- (¢)»  The action taken:By;the owner. is.otlier. than-a:rent increase:.
Reasons for. ansapplicant's Having: to vacate a housing unitinclude, Bubare not limited'to:
(i  Conversion of aniapplicant’s hiousitig-unik tomonsrental‘or noii-residentialiuse;;
@  Closingof amapplicantis housing-unitfor rehabilitation‘or for. any-othien reason;,
@)y Notice: to:am applicant: that. the: applicant must. vacate a( unit: Becatise- the owier
wants the.unit: for. the owner’s.personalior fémil‘y,guse‘on occupaney;,

v Sélé'oﬁ'azliou&ihg' unit- in» which: an applicant residés. under an agreement that' the:.
unitimustibe.vacant! wheripossessiofis transferredi;

. @ | Any, othier’legally.authorized!act-that results.or will'result- in the withidrawaliby; thie-
owner of: the unitor structure-from-the renta!i marKet

5] 1Di"spl‘acement- by domest'ii:*vibl'ence:

An app]ic;nt* is'involimtarily-displaced-if?.

a. The applicant lias vacated'a housing unit-because of domestic violence, or

b: The applicant lives-in'a housmgumt withra-person. who-enghges in-domestic violence:,

Domestic violence means actiu;ﬁ oritﬂlﬂireatenediphysi'cal! violence directed-against one or
more members of: the applicant family. by.a-spouse or other member of thie household.

¢. To-qualify as-involuntarilty displaced'because of domestic violence:

VU Management Consultants Thomasville Housing Authority - Admissions & Continued Occupancy Policy.
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@ The THA niust determine that thie domestic violence occtirred! recently; or. is. of; a

continuing nature; and

(iiy: The apphcant must certify that the person who engaged inr such violence willi not

reside with the apphcant family upless the THA has given advance written approval. If the

family is admitted, m may deny or terminate assistance to the family for breach of this

certification: !
(5) Dlsplacement to avoid reprisals.
An.applicant famﬂg' ‘is involimtarily, displaced:if
a.. A family: mem{)er(s) provided| mfonnauon on criminallactivities to:a. lhw enforcement:

1

agency, and!

b:. Basedion'a: tl'nieat- assesstnent;, a: law; enforcement agency, recommends rehousing: the:
family. to-avoid'or. minimi¥e a-risk ofiviolence against: family members qswfepﬁéallfbﬁprovﬁihg
such.information:.

¥,

Wi

¢.. The THA may establish, appropnate safe- guards: to:conceal the 1dent1tyf oft f&m1h%
requiring protection. agamsg suchi.-reprisals.. i} LT
(6) Displacement: l}g‘hate crimes.. ,, "
Aniapplicant is invéﬁmtaﬁly displacediif: . ° " . :
a., One or more mmnbem of. the applicant’s famllyr Bave Been:the victim:ofione or mote:
hate crimes;:and! Z, N -
b: The appli‘catéta ‘Ras. vacated: a housing: unit: Because of: such crime,, or ﬁié‘ fean
associated'with such crime;ioi{ has.destroyedithe applicant’s peaceﬁli‘ enjoyment; of. theumif
‘ "Hate crime®” mea;ns actual! or. threatened! physical' violence or intimidation: thar is.
directed: against a person )E)r Bis/her. property: and. that is based’ on the _person's: race,, color,
religion;, sex,, national’ ongm, handicap- or. familial’ status.. THA must determine that the. Hate-
crime:involved; occurred: reéently, oris ofia contmmng nature. , ) ¢
¢7) Displacement b?y, inaccessibility of unit;.

3
3

An applicant is involuntarily displaced if::

VU. Management Consultants E'I'homnsvﬂle Housing Authority - Admissions & Contiued Ocen pancy Policy,
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a. A.member of the family has-a:mobility or other impairrient that makes.the‘-éerson'
unable to use-critical elements of the unit; and’

b. The ‘owner is not legally obligated fo-make the changes to the'unit that would make
critical elements accessible to-the disabled person-as.a reasonable accommodation.

(8) Displacement because of HUD disposition of a multi-family profect.
Involuntarily Displacemetit includes displacement because of disposition of a multi-family rental
housing: project by HUD: under Section 203 of the "Housing and. Community Development
Amendinents.of 1978.. ’ =

" B.Livingin Substandard‘Housing:
Aumit:i‘s.silﬁstandérdsiﬁ;

(1, Rt is.dilapidated;, ° s :

(2); Does:riot have operable indoor, plumbing;; t

(3); Does not’have a:usable flush toilet’ mmde the unit. for. the:exclusive use of the family;,

(4)) Does not have a usable Batfitubrot shiower inside thi¢ unit for. the exclusive-use.of the:
faiilys, - ,

. 6y Does fovtiave electricity; o ias thadequate or imsafe eloctricaliservice;,

(6); Does not-have a.safe or aciét;gqt‘e source ofvliee;t;;

, (7 Should; But does:not; Kave a-Kitchen; or:

(8)) Has'beenwdeclarediunfit for hiabitation. by:an. -agency-or unit of govemment:.,

Dllapldated unit.. - L

A Housing wnitis dﬂapiahted-—if?: L u

a: The. unit: does.not provide safe ¥apd adequate shelter, and: in. its: present’ condition;,
endangers the health, safety; or well:being of a family; ox.

.+ b: "Theumithias one:or. more criticalidefects; or acombination of intermediate defects in
_suffibien?‘ number or. extent: to-require considerable repair or. rebuilding: The defects.may-ihvolve
origihal‘:c.:mlstmctibn,,or theymay result: from continued neglect or repa;r! or from:serious-damage-

L

to.the structure.

VU Management Consultants  -Thomasville Housing Authority.- Adiissions & Continged Ocenpancy Policy.
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Homeless:family. E in.applicant thatiisia- “homeless. family”'is considereditoBe-living: in»
substandard housing. A.”hE meless family” includes any person:or family, that;
a Lacks a fixe:i, regular; and'adequate nighttime residence;. and'also.
b.  Hasaprimaty nighttime residence that is:
(i) A superviseq publicly or privately operated shelter designed to provide temporary
living accommodations (including welfare hotels, congregate slielters: and'transitional Rousing};,
(y  Aninstitution. that provides a-temporary: residence for individuals.intended'to:be

institutionalized:;or;

(iii)) A public or ;;riirate place notidesignedifor,.or ordinarily used'as, a.regular steeping:
‘ i

-

accommodation:for iuman.beings..
i

C. Paying More Tljan 50% of. Family, Income As.Rent:. For purposes:of: determinin g

whetlier. an-applicant’ quali.ﬁfes for the rent burden.preference, THA must verify; that an:applicant’

is payihg'moretlian»SO'perc%:nt‘ of: family, income-for rent;, using-the-déefinitions.shown:below:,

o

1. “Family, ihcoi{ne”'means‘Montﬁl')p Income.. . o "

2. “Rent"'means, _

a.. The actuali m!lonthlx, ax‘nount* due:under a Lease: on‘Occupand}{ngreemeﬁt? betweem
asfamily;andithe family’s.cufrent landlord: pliss.

b. The monthly, fa;noum ofiresidence-supplied-utilities which-can be eithiers

(i» ThePHA’s reiasonablb estimate-of the cost'of such:utilities, on

{(1i): The average‘? nénthly; payments the family: actually, made.for these. ut;i]iti'win-the
most.recent’ 12-month period; or.sliorter. period; if appropriate..

An. applicant family; may: choose which: method: thiey. desire to. be used: in- order to:

calculate utilities:
Any amounts.paid: ttxz or. on:behalf of a family, under-any energy assistance prografsumust
be subtracted: from. the otliierwise applicable rental: amou;lt; to the extent that' they are not
included in the family’s i.nco%ne. |
If an applicant owns'a mobile home, but rents the space upon which it is located, then,

V.U Management Consultants Thomasville Housing Authority - Admissions & Continued Occupancy. Policy.
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f’R‘;;nt."‘must* include-the monthly payment:made to-amortize'thie purchase price of tfie Home:
- Memberstofia cooperative-are renters.  for. the: purposes:of; quahfymg for the preference:.
In:this ¢ase,, "Rent” wouldimean the charges.under the Occupancy; Agrecment

.De Verifying Preferences:

Verification. procedures for Preferences are as follows:

Involuntarily Displacement:

Verification procedures for applicants Involuntarily: lDispIéc:d are establishied by the
following dbcumentation:

¥. Certification from a unif or agency. of government that an applicant has.been- or will
be displacedias a result of a disaster..

2. Certification from:a-unit or agency of govemment that an applicant has been or will'
be displaced by .govemment action.

3. Certification from anOwner or owner’s agent that an applicant had to;, or will have to,
vacate a unit by a certain date because of an:owner’s action:

4. Certification. of displacement;, because. of domestic violenice; from: the local police
department, social'service agency; or court of tompetent jurisdiction; or a tlergyman, phiysician,.
or public or. private. facility: that' provides shelter. or counseling to. the victims. of domestic
violénce: , >

Living, ih Si:bstandi‘atd‘ﬂousihg:'

Venﬁcanon:procedﬁres for families hvmg in' substandard housing-are established’ by, thie-
followmg dbcumentatlon. Ceruﬁcatlon from a umr of »govemnment or from-the-applicant’s currentt
landlord’ that' the condmon of the unit meets thc deﬁmtlontof substandard;. Certification of being
a “Homeless. famﬂy “from a pubhc[pnvate facility, providing-shelter. to-the. family, or from:local;
police-or a.socialiservice agency:. s L .

‘Paying Mare than. 50% of Falmly Income as Rent. T " ml ta o ;

Verification procedures for. paymg more; I.ham 50%: oﬁ fa.rmly,r income as’ rent are- v

e

estabhshed‘by the- followmg documentation:.

VII'¢Manage':uent;C6h'5|thants- Tho'masvillq Housing Autlioritg.— Admiisions & Continued Occupancy Policy:
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. Income must be VtEriﬁedS in- accordance with: THA’S occupancy, procedures. used” to-
verified income to determine eili'gibi]ity and Total Tenant Payment.
2 Veﬁﬁmtio_n of renf amounts due under a Lease or Otcupancy Agreement must be

verified by requiring the family to furnish copies of rental receipts, canceled checks, money

order receipts, or copy of curre:m Lease, or by contacting the landlord. directly.

3. Verification of amouimts paid'to amortize the purchase price of a manufactured home
by requiring the family to ﬁltlmsh copies of payment receipts or a copy of current purchase.
agreement, or by contacting the lienholder directly.

4. Verification.of actuzilf amounts. paid: for utilities by, requiring: family, to.provide.copies.
of appropriate bills or receiptsébr. obtain.information-directly, from.usility; suppliers..

NOTE::; An'appli'cant'g‘ ying' more-than: 50%. of income for. rent: because theit housing-
assistance for that unit was terthinated!as.a.result of their. refusal: to.comply, with programpolicies,
regarding-occupancy, of under Or. over occupiediunits, isnot qualified!for this preference:

7.  ESTABLISHING'AND-MAINTAINING THE WAITING LIST

A waiting' list: will: béE established’ by, completion: of’ a: written: application: form» for:
admission by each applicant. éligiﬁlé; applications are maiintained!in-the-following order:.

‘A. BedioomSize |

-

v B. Preferences
€.. DPate and'Time-
A central: waiting list Will:be maintained'in:a. manner, which pérmits THA to-select: the:

person-at the top of the waitihg"lisr- for the next available unit and'to ihdicate the following:.

Head of Household:
Household.type (disableid; elderly family).
Uit size and type (handicapped; etc:)
Date and.time application was taken
Preference status, if any

Racial extraction of Head

VU Mansgement Consultants Thomasville Housing Authority. - Admissions & Continued'Occupancy. Policy.
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Documentation must be maintained! iiv each- application- filé: totindicate, date.and'time of
application;, preference status,, letter of -eligibility,. information, indicating when- and’ why, the
applicant was selected for a unit, a record of the units offered-and any, rejections, including denial /
of a preference. 'ﬂ

8. TENANT SELECTION POLICY :f

The applicant at the top of the community wide waiting list will be offered a suitable unit.

If the offer is rejected, the applicant’s name will be moved to-the bottom of the waiting list. If the
applicant presents satisfactory evidence that acceptance ofi the offered'unit- would'result in-undue .
hardship-whichis not rélated.to-race,, color,, hational' origin; religion; handicap;, familialistatus;, or
Janguage; then.the applicanttwould'not' be consideredito have been.offeredawnit;, and:the tefiisall
would'not count as:a rejection: Every; application shall! containia: record' of. every, unif offered;,
‘identification-of the development and'tlie-unit, the date ofieach: offer, and'rejection or acceptance.

of the unit:.

The waiting list will: be updated: periodically, and-at: least dnnually;. to:maintain.a:current
list: ofi appliéant‘s..‘ 'i«'ﬁe: applibax.lfts;-\wi]l} be contacted to: determine their: continued: interest’ in:
obtaining: housii;g:,, If-fhe applicants- dosnot respond’ by the. date indicated: in the-letter. o the.
applicants.may, have' moved‘and-left no-forwarding-address, the applibaﬁon-wi]libé.removed?fromf
the waiting list..

9: SUBSIDY STANDARDS:

The followihg: standards. shall. determine flie mumber of bediooms requifed: to:
accommodate each family- without' overcrowding: or overhousing.. These standards may. be:
waived only: when: necessary. to-achieve or maintain full’ occupancy, and'after. every effort tas.
been made to stimulate applications: from families appropriate to-the existing vacancies;, or m‘
case of reasonable. accommodations for-ar perSon with- disabilities or emergencies, and’at the
discretion. of. the Executive Birectdr. Eligible families. of: the most: nearly: appropriate size-then
shall: be assigned: to-the vacancies with: the writtén understanding that such families will- be

transferred.to units of the appropriate size as soon-as such units become available.

VU Management Consultants Thoemasville Honsing Autliority - Admissions & Continued Oeccupancy. Policy.
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Number of Persons.
Number of Bedrooms Minimum: Maximum

0 1 ¥

¥ I X

2 2 4
{ 3 3 6
4 4 8
15 5 10
: 6 6 12
i

Assignments shall be- made so that, persons of different generations, persons of the
opposite sex who are three y%ars of age or older (other than spouse and infants), and unrelated’
adults shiall have separate bed:iooms

When determining, uni} size, thie: PHA will include-alll children anticipated! to-live in-the

unit-incliding::

o alm A oo

Foster children.

Children.expectedito:be bom:to pregnant'womerr

Childrcn-whose-custodiyis-being obtained:by- an-adult member of: the-applicant: family:

Children who are-in.the process:of being: adbpted*bz.- the applicant:

Children:who are temporarily, absent from-the family because of placement in foster care:

A live-in, attendanti meilx;' be assignedia separate:bedioom: A: separate bediroom; may, be:
assigned to a handicappedior diisab]édifamily member.

10:. ELIGIBI:.E'.A];’PLIGANT 8. Eligible applicants willl Be- promptly; notifiediby;
THA; in writing;, that: they- arg eligible for. low-income: hiousing and! ofi the approximate: date
they, can be housed, ihsofar as that date-can be reasonably determined!.

11. INELIGIBLE {iPPI‘.ICANTSZ Ineligible applicants: will'be: promptly. notified!
of the basis for the determination; and of their right to an.informalireview of thie.determination..

_Upon request by. the family-and- witliin:a- reasonable time after deteqxﬁha&on&s made, the THA:
will' provide an opportunity tp- the applicant for an. informali review off sucl determihation.
Where' denial of occupancy isibased on a criminal record; the THA: will provide the applicant

t
with a copy of the criminal record, and-an opportunity to dispute the accuracy and: relevance of
¥

VU Management Consultants 'l:hom.asvillh Housing Authority - Admissions & Continned Occupancy Policy
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that record..
12. VERIFICATION. OF'APPEICANT'S»S.TATEMEN'F AND INCOME
Applicants and residents shall be required' to: fumish proof of thei- statements when
' required: by the HA to assure accuracy. THA must verify the information fumished by the
applicant or resident in order ta determine eligibility.

1. REQUIRED VERIFICATIONS AND DOCUMENTATION OF APPLICA-
TION DATA

It is imperative to-verify. all' claims:made by, each applicant and/,or‘ﬁresident so-that: proper
determihation: can; be mad§ of: eligibility,. rent. and! unit' size needed: ébmplet& andi accurate:
d'ocumentatibmoﬁ;al]!dhta*must’}:‘)e-maihtaihed’atal.llti'mes;. This.includes; but-is not limited!to:-

A.  Authoritative written informationffom:all;sources concerning income, exclusions,,
andideductions.. Income shall:be-verifiedby; the source fromwhiichiitiis.derived; expenses shatl
bo verified by thie recipients of such payments,

B:. Reproductions or carbon.copies ofidocuments.which.substantiate the: applicant’s.or.
resident’s claims.or-aibrief, summaryjoﬁ“'the'pertinept'cbments.. The summaries.shallibe signed|
and'dated by the'staff member. who ﬂg:xaxmhed}the;;lz.

C.. qu;izcdlﬁnancial‘ statements. showing: alli ihcome;,‘i}enﬁzed?cxpenscs (do'not allow:
costs. ofi Business expansion- and! amortization: of: capital indebtedhess)) and: net. income: of every,
selfremployediperson:. .

D:. Wiitten records of ail? data:obtained'by- telephone;. personal interview. or. otlier, means,
showing source ofi information,, date and: m_;tlioc_i‘- received, and: sigtlatme of: person: by whomv

. received: '. 4‘

E. Birth certificates; driver's license to support claim.of age.

F: Social QSecuritys disability award:letters, pensions-and' Social! Security; certification of
grant-for total and permanent disability-or doctog’s certification that all'conditions of disability or
handicap,. as prescribed' by- the Social Security. definitions, are present to support: any, clhim: of
disability or handicap:

VU Management Consultants Thomasville Housing Auntherity - Admissions & Continued Occopancy Policy-
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G. Official noticm‘_.. to support: any preference claim for involuntary displacement by
£

government or private action.

H. Documentary proof to support any preference claim for living in a substandard unit,
such as an official inspection report or certification by an agency.

. Documentary proof to support applicant’s claim of paying more than 50% of income
for rent, such as copies of the most recent rental: agreement, receipts, canceled checks, money
order receipts, copies of. utility bills or receipts, or direct contact with the landlord and/or utility
companies. j :

J.. Bank statements, bank Books, stock certificates, and! copies: of tax returns.on. real,
estate; registers. of Bonds, or.? any: otlier required' documentation: of ‘assets valiie,, to) support’ any;
claims to-assets..

K. Copies of ofﬁcigdi discharge: papers fiom, Veterans or' Serviceinen: to- support theit
preference claim; if any. :

L. Written records of all!determinations.of applications: for. adinission:andithie mettiods:
used:in making such-determiniations. The records with respect.to-applicatioris for, admission-shalll
indicate for each application: the date and! time' of receipt;; thie determination: By THA. as to»
eligibility. or. the ineligibility: of the applicant; when-eligible; the unit size for which-eligible, the:
preference rating;. ifi any;, alizd‘ the date; location;. identification;, and' circumstances. ofi each:
vacancy, offered’ and'acceptedior rejected: _

M.. Sources of. infox;natibn' to verify, the resident selection: criteria may, includé liome:
visits;, contacts with- landlordﬁ's, employers, social' workers, parole officers, court' records, drug.
centers, police department; ph?[sicians; and’clients. )

In the event unfavorable information-is obtained relative to THA’ selection criteria;
consideration-shall - be given tg the time, nature and extent of the applicant’s or resident’s conduct
and’ to factors which might indi'cate a reasonable probability. of favorable future conduct or

financial prospects, such.as:

VU Management Consultants Thomasville Housing Authority - Admissians & Continued Occupancy Policy
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I.. Evidence of rehabilitation.

2. Evidence of the applicant. family’s participation. in or. willingness. to participate in.
social service or other appropriate counseling service programs and' the ‘availability of such
programs in-the locality.

3. Evidence of applicant family’s willingness to attempt to increase family income and
the availability of training or employment pregrams in the locality.

14. SUMMARY OF VERIFIED DATA

Verification.information isto.be checked as it is.received! If it is incomplete, immediate
steps. shall'be: taken: to- obtain: correct: and: complete. information: Every: resource availible to-
THA shalltbe useditéacquire alliofi the ,needédiihfonnatiom’..

A summary: of the: verified' information. shall! be prepared: immediately to' inclide. a:
determination:of eligibility; size of the unit needed;, preference status, . and'rent to'be paid!.

15. RECHECKING VERIFIED FINDINGS PRIOR T® ADMISSION:

I’ the; verified! data: used! ifh dbtermining.-an: applicant’s. eligibility; are. more than: ONE
MONTH OLD:at; thie tiime an:applicant: is selected!for admission;and!thie applicant staies-that no:
clianges. liave: occurred in- ks 6r Her. status, the data- willi be- considered: as reflecting. the:
applicant’s. status. ap the. time’ of: adinission: If data. on- file are:between ONE: AND' THREE,
MONTHS OLD; inquiries are tobe made of tﬁe-$g;‘>nbgnt, his-replies.recorded; and‘any, reported’
changes.which: may, affect: his. eligibility, are: to ‘be.reverified: prior to Jeasing.. If. data: on-file are:
THREE OR MORE MONTHS OLD, allfictcrs are to be reveﬁﬁédfhndﬁﬁndings fecorded:

16.. LEASING: ' '

A Eease shall. be executed in duplicate, Bnien TO ADMISSION, by. the familyhead,
spouse,.and‘all' other adult members of the iousehold: accepted as a resident fan@y,;'éﬁdfbx the \
Executive Director or. liis designated represeritative. -The originaliLease sha]llbe:rétained'ﬁy the
THA and'an execiited:copy. shall'be fumishedithe family.

Each Lease shall specify. the unit to be occupied;, the date of adinission; the size of, the
unit to be occupied;, all: family members who will: live in the unit,, the rent charged,, utility

VU Management Consultants Thomasville Housing Authority - Admissions & Contiimed:Occupancy.Policy.
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allowances, the security deposit; other charges under the Lease; and'the terms of oécupancy: The

Lease shiall be explaine;ifih detailito: thie applicant family: BEFORE EXECUTION. It shall be
kept current at all: tiJ_nes.

A new Lease shall b:: executed by both. parties when a family transfers from one unit to
another. During the tenure of the Lease Agreement, changes in rent shall be made by a written,
dated and'signed:Notice of Rent Adjustment, which shall Become a part of the existing Lease,

17. PHYSICAL INSPECTIONS

Prior to. admission, a;.nnually,, and' when the unit is: vacated, the resident shall make a:
physical! inspéction- of: the- I:mit with: a- duly authorized! THA Representative.. The Housing
Quality Standards Inspection}: Form- shall; be: iised: to» inspect’ the.unit: and: shalli be signed! by, the-
family, head'and!the designated THA Representative. The Inspection Form. shallibe executed!in,
duplicate andithe THA shall retain the original:copy, and'a copy furnished;thie family.. The initial!
inspection: report: shall! serv.eg.as the' basis. for ‘dbtgnniiﬁné— what' maintenance: charges. are to be
passed'on to-the family: : |

18. ANNUAL.REEXAMINATION OF ELIGIBILITY

Once each:year andirflom frequently. if: necessary;. thie THA sHallireexamine the:income,,
family composition-and‘otheg circumstances-of all: families in.occupancy:. Fhe effective date of:
reexamination.are as follows;; NC71: - 2'- Trinity, East. - 3]l
E NC71 - 4- Liberty: Arms:- 3/15;

NC71 - 3'- James Avenue - 7/1..

T e

The family agrees to. fumish. accurate and' timely information tor THA in. order. to-
determine ift the family. is. elligjbl‘e for continued: occupancy.. The family will' compléte: an.

Application for Contihued' Occupancy when: notified’ to- do so. by: THA. Verifications and!

Consent Forms will be obtained; and'determinations made in accordance with the approved THA
rent schiedile and'this Occupancy. Policy. The family will'be notified-in writing of any change.in-
rent or unit size and of arfy misrepresentation' or any: Lease violations revealed: by the

reexamination. and the corrective action- to be taken. The refusal of the resident to attend the

:
VU Management Consultants Thomasville Honsing Authority ~ Admitsions & Continued Occupancy Policy
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schieduled’annual' reexamination or-furnish:the information required’by THA in-a timely thanner,
is considered; grounds for. Lease termination: The resident agrees to comply with: the- FHA:
request for verific?tions by: signing- the release forms for third-party sources,. presenting
documents for review,,or providing other suitable forms of verification information.

When THA determines the amount-of Rent (Total Tenant Payment or Tenant Rent)
payable by the resident (not including determination of THA's Schedule of Utility Allowances
for families) or determines that the resident must transfer to another unit based on family
composition, THA shall notify, the resident in: writing of the new amount* and' the effectlve date.
The Nouce shall state: that the resident: may; ask. for an: explanation of. how thc amount was.
¢omputed.By: the THA, or the determination: made for change of unit size,, statihg: the- specific
* grounds: for the détérminations by, THA;; and. that if the- resident dbes: not agree with: the
determination, the resident: shall' iave the: right o) request: a hiearing' undér, the HA'. grievaiice
procedure. If the resident: asks: for ghsﬁ){li:glanatibp;i the. THA shall: respond! withii a: reasonable.
tifne..

When:the THA maKes.any, changes inithe amount of:thie. Total: Tenant Payment; or. Ténant:
Payrnenti,Tﬁﬁu shall! give:writteninotice to thie resident. The-Notice shalllstate the new:amount
of ‘rent:andthe effective date; and'will'be sent to.the family. at least: 30! days before the: efféctive
date stated'in:the Notice..

If'the family composition-no-longer conforms to.the:HA’s: subsidy, standards,, the resident
agrees to: trapsfer to. an appropriate size: unit upon' proper notjce by THA that: such. unit: is.
available. Failiwre to-transfer to-the-corfect unit’ size is grounds for termination of the:Lease By.

If: the family. causes an-undue delay; in:the retlexaminatibn-’process; THA will! ix‘nplé:_ment:
‘any, rent increase. retroactive- to-the effective: date.of reexamination: Rent decreases due to.a
delay caused: by the family, will become effective the first day: of the. month following.
completion:of the reexamination process.

'The resident will'accept a Notice of Rent Adjustment as.an amendment to'hisfher Lease.

VU Management Consultants Thomasville Housing Anthority, - Adinissions & Continned'Occupancy Policy.
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This Notice of Rent Adjustl%ent will advise thie family of the opportunity for them to request: a
hearing regarding the changé.

19. TEMPORARY RENTS

If it is impossible to %obtain verifications to complete determinations prior to the date of
admission or reexaminatior, a Temporary Rent shall' be established based omr information:
furnished on the application. The resident will be sent a written Notice of Temporary. Rent,
stating the amount of rent to be paid, pending verification: of income and: determination of the
appropriate rent: The Notice must state that when the correct rent is.established, the rent will'be
retroactive to the date of admyission or reexamination: .Anyy overpayments will:be credited-to the
residént’s.account:and underpayments.willl be assessed'the resident. A signed'and:dated. copy: of
this Notice shall be kept iﬁ-tl;c resident’s file:.

20. SPECIAL REEXAMINATIONS:

If due to instability, of farmly, income andfor. family; composition;, it is. impossible to.
determine annual:family income reasonably:accurately; a temporary; determination of- income-andi
rent’ is to: be made and: a- Si:g)eci’all Reexamination shaili be scheduled: for 30; 60;, or. 90 days,,
depending-on the circumstances. The resident shaliibe not.iﬁec'i\in-writihgoﬁ'tiie effective date of;
the Special'Reexamination:.

Ifi the. family. income can:beestimated: at thie. schediiled' time;, the reexamination shall: be
completed‘and’ appropriate actions.taken: If a.reasonable anticipation. of income still’ cannot be.
made, another Special' Reexamination-stiall'be scheduled for 30, 60; or 90 days mtii'areasonab_l‘e
estimate can.be made,. Rents determined’ at Special Reexamination shall be made effective the
first of the month following the final-determinations.. )

2t  INTERIM REDETERMINATIONS OF RENT-

During: the period’ bettveen Annual: Reexamination,. the resident will: be on' a fnodified’
interim reporting: basis. This means the resident need only report changes in tota} family income

A
or family compositionithat reslt in a lower rent except as follows:

VU Management Consultants Thomasville Housing Aunthority - Admissions & Continned Occupancy Policy
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(1) Less. or additipn: to; family. compositiom due' to- birth, death;, marriage, divorce,
separation, or removal'or  other continuing circumstances, and:inclusion of the income, if any,

of such family member.

L)

(2) Income of current family. member who becomes employed: andfor income of family
member who tumns 18 years ef age during the year.

(3) Commencement, discontinuance, or alteration of any periodic payments such as
Welfare payments, SSY, Pensions, or. Sociall Secunty

(@), Any;type of new income to the fainily, houseliold that was.not previously. reported:

(5): To-correct an-error.in oonnecﬁbnswi\tﬁ-a-p‘revibus rent determination:.

Once.the resident's:rent/is-adjusted downward;, the: resident will'be notified:inwriting that
he/she must: report: any. and alk clianges. in- income and/or- family: composition. until the next
_reexamination: -These chianges. must be reported: to. THA withiin 10 days. after they; Have
occurred; Failure torreport the changes are grounds for, Lease termibation;.

NOTE: Any. changes im:family; income- or. othier circumstances. that: resilt: i adjiistment
in‘rent: lrgusttbe verified! '

22:. INCREASES IN;RENT:: Increases:in.rent are-to:be made effective. thie. first. of;
the second!month- following ‘the month, i whii:ii:,tlie’: change. occurred;, unless the rent increase.
results from-aifinding of intentional'misrepresentation, themthe increasedrent shallibe retroactive:
o the-appropriate date.. . ‘

23. DECREASES IN RENT: Decreases in rent: are'to be'made effective the first of
thie month. following the change innincome except that in. the.correction' of errors, décreasés shall |
be retroactive to- the date of the- error.. However;, no: decrease- shall’ be. made: untik ’a"délql,mter
documentation to Justlfy the decrease lias beenreceived:

Interim chianges in. rent may be made by the THA. if necessitated' by changes. in the
approved schedule of Utility Allowanceés posted in-the THA Office; and' to correct any errors

made in income and‘rent computations.

VU -Management Consuitants Thomasville Housing Aathority, - Admissions & Continned Occupancy Policy
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If it is found-thiat thejresidenttias misrepresented and/or failed:to-report facts upon which
his/her rent is based, so-that the rent he/she is paying is less than he/she has been- charged, an.
increase in rent shall be made retroactively to the date that the increase would hiave taken. effect.
Furthermore, the resident’s misrepresentation andfor failure to report facts upon which hisfher
rent is based shall be grounds: for termination.

In the event of any rent adjustment pursuant to.the above, THA will mail or deliver a
Notice of Rent Adjustment to the resident, and: such Notice of Rent Adjustment shall
automatically constitute an amendment of this Lease without further signature by either party..

24. TRANSFER POLICY

If it is found that the unit size is no-longer appropriate to-the family/s needs, THA shall
sendthe family, written noticé tostransfer to.the correct size.umit:in.accordance with the Subsidy;
Standards. adopted: within. th;s Policy: The family agrees to transfer to- anotlier unit' oft the-
appropriate size or design:. In: the: case of an: involuntary- transfer;. the- resident: sHall' be. given
proper notice to-move to-the Ecorrect: size.unit. If: the resident refuses to transfer,, the THA may,
terminate the Eease: i

Transfers. shalli be made- to» place: families in. the correct: size units andi shall: take-
precedénce over new-adirﬁssii;ns; Insofar as is possible; transfers tomeet subsidy. standards shall!
be made within-a dévclopmm{lt‘. If the:development has no umits-large enough ‘or smallt enoughn
for a family; the family shall be transferred: to: an: appropriate unit in. anothier, development..
Transfers shall' not be made to. units. of equal' size between: dévelopments or within. a
development; except to- alleviate. hardships, as: determined: by the: Executive Director or his,
officially, designated representative:,

Transfers for the convenience of thie resident may-be permitted because of such. msons\ .‘
as the health of the resident orE thie proximity, of the resident’s,job: ' The cost of such transfers.will;
be borne by the resident. i

Transfers shall be made without regards to race;. color, creed, national origin, religion,,
handicap, sex, or familial statuf.,_

VU Management Consultants Thomasville Housing Auothority - Admissions & Continned Occupancy Policy
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25. RENT SCHEDULE.
RENTS CHARGED'BY THE THA ARE THE GREATER OF THE FOLLOWING:
10% OF GROSS MONTHLY INCOME.
OR
30% OF ADJUSTED MONTHLY INCOME.
OR
RY-X-I-}
$25:60' MINIMUM RENT
NO-RE IDENT WILL PAY LESS. THAN THE MINIMUM RENT ADOPTED-BY

-0
THA OF $§25.60 PER MONTH, EFFECTIVE APRIL 1, 1996.. This means that families

paying zero:rent: or a:rent-of; less.than: $25-90 will:be charged'a-Gross Rent: of at:} é—ggg-o

26. SECURITY. DEPOSIE' *

‘Fhe: amount of: security, deposit: charged! each. family; is $100:00: The resident willl pay;
$50.00: of the security deposit. on: thie- occupancy; date’ and the- remaining: $50.00! with the: first:
monthly; rent' payment;. The  amount: of: the:security; deposit: willi remain. the- 'same unless the-
security, depositrpolicyis changediby,Boardiresolution:.

27.  MISREPRESENTATION BY THE RESIDENT

If'a resident' is found'to-have madé-misrepresentations- at: any/time wﬁ;bhzresmmd! ih:hiis,
being- classified: eligible;. when. in: fact, he was ineligible; Lie.may, be required to-vacate;, even:
though lie may: since- have:become eligible:. Ifi such, misrepresentation: resulted! in; iis ‘paying. a:
lower: rent than: was appropriate; lie-shall' be requited to: pay, thie difference between thie actual!
payments.and*the amount which.should -have Been paid: In justifiable cases, the. THA may, take
such other action as it deems necessary:,

If’it is found that'a resident is paying less.rent than.he should have been'paying; and thi's;}
is due.to.an-exror by.the THA, the rent shall be adjusted’and the resident charged'the correct'rent.
Theresident sHall not.be cl:'{ax-.ged-any'retroactive rent.due to-an error. by the THA..

28. . TERMINATION. AND EVICTIONS

The Liease may be terminated‘only. for serious or repeated’ violations of material: terms of
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the Lease, such as fail’urei to-make payments: due under the Eease or to. fulfill’ the resident’s

obligations, or for other 'good cause. The THA shall: give written notice of the proposed:

termination, stating the qumﬁc reasons for the termination and informing the resident of his/her
right to make such reply“as he/she may wish, and of the resident's. right to examine THA
documents that are directlyz relevant to the termination or eviction.

Certain actions are l‘iproc:.&ssed under the Expedited Grievance Procedure, specifically any
activity that threatens the I%eaitb, safety or right to peaceful enjoyment of the premises by other
residents or THA employees; or any illegal drug-related criminal activity and alcchol* abuse on or

)

off such-premises.

s o e

When. the THA is reqmredsto -give the resident. thie opportunity, for. a- grievance hearing,
the notice shall'inform:the r&mdcnt of His/her riglit to request such a hiearing-andithe procedtire to»
be followed: in obtaining: snch. a- hearing; as: outlined: in: the “THA's: grievance: procedimre. If a:
hearing is.lield:and-the déci%"on' of the Kearing officer is:iir favon of the THA, a-Notice:to Vacate
shall: be issuedi in: writing: ép_nd: specity, that if. the resident fails to:quit: the premises: within: the
applicable statutory: pcri'odz. or on the termination. date: stated: in- the- Notice of Termination,
whichever is.Tater, appropriate action.will:be Brought against the resident:.

A. written record! ofé every; termination: and/or. eviction: shall. be maintainedi By: the: THA\
and 'shall contain.the fo]lowii’ng information::

1. Name of resident, number and'identification:of the occupiediunit;,

2. Date and copy: of Notice to-Terminate or Vacate.and! any,.' other. notices required.by;
State or local'law;, These Noii'ow may. be on the same form.and-will run.concurrently;

3. Specific reason(s)y for the Notices (i.e.,.if a resident is being evicted. for undmu'able

actions,, the record: shall® dcta:b1 the actions for wiiich. the eviction has been: instituted’ and the

section. of the lease wolated);.and:other facts pertinent to the issuing: of. the Notices described. in
detail. E

4. Date and method of notifying resident of reasons and showing a summary of any
conferences with resident, including datw? names of conference participants and conclusions;,
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5. Dated'and signedirecords of minutes of any hearing lield:
6. Date and'description.of final action taken;

7. Date of Notice to Vacate. . \

‘SECTION III
OCCUPANCY PROCEDURES.

29.  RECEIPT OF APPLICATIONS. Each application constitutes the basic legal
record* Which- supports.the- THA'S determinations of eligibility status, rent and'unit size for which:
the applicant and/or resident is.qualified: The application for admission-also constitutes-the basis.
for. establishing. the applicant’s, priority: status for selection:. The follbwihgfprocedhf;,shalli be:
"foi}bwed?ih»pm}:wsihg,amgppanﬁbns:-

A. All'entries by, applicants and"THA: personnel'are to:be made.insink, Ball-point penor:
typed:.

B: Any:changes are tobe madb- by drawing-a single line throughsthie-original' entries-and:
entcring;(the correct: data:. The reason and:authiority, for. each-change shall!be notediin:the record!,
whichithen:skiall'be dated’andiinitialedby. the person making the change.

C.. The date anditime of receipt of: each. application: for adinission:shall:be shown in.the
top right iand'comer of: thie gp_plicatibm

D:.  When: the applicant/resident: and’ interviewet have insured: that every, blank is.
complete (exclisive: of: those provided: for THA determinations); Both. shall! sign and' dite e
application in the appropriate spaces. No-blanks shiall' be left open; those which-are inapplicable:
to a particular applicant/resident shall'be completed with NA (not applicable); "NO” or. "NONE”.,

E.. If during the interview, it-becomes obvious that the applicant definitely is ineligible,,h
‘he will'be so-informed!and thie reason($) fiully explhined: His application:then-shall'be classified:
as “ineligible”.. The file'shall.be documeptedto show. when and-how the applicant was informed
and the reasons for his ineligibility:

F. Each applicant determined eligible for adinission shall' be notifiediin writing of' his.
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eligibility status and! the approximate date of occupancy, insofar. as.that date can be reasonably

determined: i
G. Fhe active applications and all' materials. relating to-them:are to be kept current at all:
times and shall be arranged in the following order:
1. Applications Pending Verification
a. Bedroom size needed
b. Alphabctiial‘ sequence
2. Eligible Applications
a. Bedroom size needed.
b. Preferencogs

c.. Date'andi Time

Alll active apphcatlons shall:be purged annually.. Letters.will: be sent to each: applicantr
family; inquirihg: of their. contmued interest and’ giving: themra specific. date torrespond’ or the
application-will be retired from the active files. Wndelivered letters with- their. énvelopes shallibe
attached' to the r%pecuvé applications. as: evidence of the unsuccessful! efforts: to: locate the-
applicants.. Each retired'application: stiall'Be documentediwitti the-date of retirement; tfie reason;.
and:the initials of; the person making the determination: It shallishiow the dates.of any, teleplione
calls; personalicontacts amithe results:

i
Inactive and’ Ineligible Applications should be- filed!in: alphabet:cal‘ order. By- years i
which-deactivated or detcn}uned ineéligible..

|
30: ANNUAL I;i\IC;OI\fIE DEFINITION
Annualtincome is the anticipated total: income .from all. sources' received: by the farml)::
head and spouse (even if jtemporanl)_? absent)-and: by each additional' member of the family;,
inchuding all net income denved ‘from assets for the 12-month-period:following the effective date
of the initial determinationi or reexamination of incoine, exclusive of certain types of income

listed further in this section.E
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Annual Income includes, but isnot limitedto:-

(1), The full' amotmt, before any: payroll: deductions of wages.and'salarjes, overtinie pay,,
commissions, fees, t_:i'ps, bonuses.and other compensation. for personal services;,

(2) The net income from operation: of a business or proféssion. Expenditures for
business expansion or amortization: of capital indebtedness shall not be used as deductions in
determining net income: An-allowance for depreciation of assets used in.a business or profession
may be deducted; based on straight line depreciation, as provided in Internal Revenue Services
regulations. Any withdrawal of cash.or assets from the operation of a business or profession. will
be incliaded in: income, except to the extent the withdrawal'is reiinbursement of cash. or assets,
invested'in the operation:by. the family;,

(3)) Interest, dividends; .and!otlier net!j'ncome of any-Kind!from real'or personal’ property:
Expenditures: for. amortization: of capital! iii(rdébtednes‘s: shalli not: be used! as dedirctions. in:
determining:net income:. Any witlidrawallof; cash ‘or. assets from:an.investment willibe included!
in.ihcome,.exceptito. the extent the withdrawal'is rejinbursement of. cash:or. assets.invested!in the:
operation. by Ehe family;. Where thie. family, has: net: family, assets. in. excess. of $5,000° annuali
income shall incliide the greater of the actual: income: derived: from. all: net: family, assefs: or. a:
percentage: of the value ofi'such:assets basedion, the current passbook savfi:{'gffaie,,as.détbnnined!
by HUD; |

L]

(4} The fulll amount: of periodic payments received: from: sociall security, annuities,,
‘insurance- policies, retirement: finds;, pensions, disability;. or death: benefits and’ othier. similar:
types of periodic reo;aipts.,

NOTE: (Annuali income does not include deferred: periodic payments of supplemental’
security, income and social'security, Benefits that: are received in-a lump sump -payment;, )

(5 ) "I;éyments. in: lien. oﬁ'éamihgs, 'such. as.tmein_plbyment’ and’ disability: compensation,
worker’s:.compensation and:severance pay:.

NOTE: (fncome does. not include lump-sum. additions to- family, assets. such: as

inheritances, insurance payments (including payments under Lealth andi accident insurance and'
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)
worker's compensation), capitaligains andsettlement for personal or property losses;"

(6): Welfare Assxstancc If thie welfare assistance payment incliides an amount specifically
designated for shelter and’ unllu&s that are subject to adjustment by the welfare assistance agency,
in accordance with the actial: cost of shelter and utilities, the amount of welfare assistance to be
included as income shall cansist of:

(@) The amount! of the allowance or grant exclusive of the amount specifically
designated for shelter or utii]ities; plus

(b) The maximun; amount that the welfare assistance agency should in fact allow the
family for shelter and utiliiti&c. If the family’s welfare assistance is ratably, rediiced: from the
standard’ of need:by applying a.percentage,, the amount calculated‘ under this paragraph.shall be:
the-amount resulting-fromone-application of tie percentage;;

(7): Periodic and: deiemlihabl'e allowances; such-as alimony: and' child!support: payments,,
and’regular conm'butibns.oégifts.receii.red‘from personsnot residing in-the unit.

(8) All regular pay,, special: pay; and: allowance ofi a: member of: the Armed! Forces:
(whiether or not living in. the unit) who.is.hiead: of the family; spouse;, or other family: member.
whose dependents are rcsidiilgtiimﬁg unit:.

(9): Relocation Paynients.

3. NET FAMILY ASSETS!

Net Family, Ametsss the Net Cash Value after deducting reasonable: costs that- would!be:
incurred in* disposing of: réeél* property; savings, stocks; Bonds, and! other forms of capital:
investment, excluding interests in- Indian trust land: and: excluding, equity accounts in. HUD:

I
Homeownership programs.

Net Cash Value is thie dollar. amount the family, would receive if the asset:was converted'

to cash. The cash value of a? asset is determined’as follows:

FAIR MARKET : UNPAID REASONABLE '
VALUE (Minus) ENCUMBRANCES (Minusy €OSTSDUETO= CASH
i CONVERTING VALUE
¥ ASSETS TO CASH
E
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Tn determining: Net Family- Assets, thie: THA siall include the value of any: business or
family: assets disposed:of by an-applicant or resident for less than Fair Ma-arket‘ Value (including 4
disposition: inrtrust, but not in a foreclosure or bankruptcy sale) during the two years preceding,
the date of application for the program or reexamination, whichever is applicable, in excess of
the consideration received therefor.

Business assets are not considered in determining the value of net family assets; however,
if business assets have been disposed of for less than Fair Market Value in the two years
preceding the effective date of the reexamination or move-in, the difference between the amount
realized-and'the Fair Market Value is includediin/Net Family A'ssets.

Costs for Disposing of Certain Assefs That Must be Verified are:

Settlement: costs forselling Real Property;

Brokerage Fees.to Dispose of: Stocks and'Bonds

Interest'Penalties for Early- Withidtawal'of: IRA's:

Keogh's and'Certificates:

Al ASSETSINCLUSIONS::

Cash held in savings and cliecking accounts, safety deposit Boxes; homes, etc:.

Generally,, for. savings accounts,. use the current balance andfor’ checking accounts. the

average balance over the last six. months..A: THA may. choose to disregardia nominaliamount:in.a
family's checking-account which:is requiredtomeet; normal'day-to-day needs:.
Trusts; Include the- yalue. ofi any trust: available to the Lousehold: (Do:not: faclude:

irrevocable trusts, whitch-are ones that nofamily member can-control.):

Equity in rental property of other capital investments, include the. current' market

*

value less an unpaid balance on. any: loans secured:by, thie asset: less reasonable costs incinred: in
selling the.asset..
~ wStpcl‘:s, bonds, Treasury bills, Certificates of deposit, Money. Mari{et funds.

Individual Retirement and Keogh accounts. These are included because participation
in such retirement savings accounts is voluntary and the holder has access to the funds, even
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though.a penalty may. be jssessed!

Retirement and pension funds,

(a) While the p‘;brson is employed. Include only amounts the family can withdraw
without terminating empl'?ymem.

(b) At retirement or termination of empioyment. If benefits wi]l- be received in a
lump sum, include the ‘t%euefits in Net Family Assets. If benefits wilk be received through

periodic payments,, inctudp the benefits in Annual Income.

Lump-Sum Receipts. Include inheritances, capitak gains, one-time lottery winnings,
settlements on. insurance gand other claims, (Do Not include Jump-sum. receipts. that must be
counted'as income:)) ’

B. ASSETSlEXéI’,USIONS‘ _

Necessary personal property. (clothing, furniture; cars, etc:))

Vehicles specially-;equi'pped for. the handicapped:

Irrevocable trust: E

Interest ih:Indihn,hznst lands

Yewelty, and'art (imless ield'as investments);

C: EXCLUSIONS FROM ANNUAL INCOME:

(1); Income from.employment of; children: (including foster children).under the age of 18:

yecars,, .

i
(2): Payments recei;ved‘ for the care of foster children:or foster adiilts (usually individuals-

with disabilities, unrelated fo the resident family, who are unable to.Jive alone);

(3) Lump-sum aéﬁﬁbns to- family assets, such. as inlieritances, ihsurance payments:
(including: payments: unde;'s health- and’ accident insurance and® worker's. compensation);, capitai"
gains and settlement for pe;'sonal or. property losses;

(4): Amounts receii‘lred-by-the family, that are specifically for, or in reimbursement of, the
cost of medical expenses fc?r any family member;

(5): Income of a'livi:-in-aide, defined as a person who resides with.an elderly, disabled, or

]
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landicappediperson (s); andiwlio: (a)'is determined.by. the THA to-be essentialito:the care and!
well-being:ofithe person;, (b);is not obligated:for support of the perso;r (s); and; (c}would'not be
living:in the-unit eXcept toiprovide necessary supportive.services;

(6) The full amount of student financial assistance paid: directly to the student or tg the
educational institution;

(P The special Pay to.a family member serving in the Armed Forces who is exposed'to
hostile fire;

(8 (i)} Amounts received'under training programs funded by HUD;,

(i) Amounts received:by a-disabled person that are disregarded: for a limited time for
purposes of Supplemental Security, Income eligibility andbenefits because thiey. are set aside for.
use indér aPlantc-AttainSelf Sufficiency @ASS);. _

(iiiyy Amountsrecejvedi by, a participant in-other publicly assisted’ programs whichs are
specifically. for or ity reimbursement of: out-of-pocKet: éxpenses! incurred! (special! equipment,,
clothing;, transportation; child! care;, etc:)}, and: which are madé solely: to allow participationiin a:
specific program;;

(iv)) A resident service stipend! A resident: service-stipendiis.a modest amount (not tor
exceed! $200' per month) received:by; a. public housingerésiilggt- for performing: a service for. the.
THA, on.a part-time basis, that enhances thie quality of-life-in public housing: Suckiservices may;
include, But: are- not limited! to;, fite patrol}, hall! monitoring; lawn. maintenance,, and’ resident
initiativesi coordination: No.Resident: may; receive more than:one such. stipend: during the same
pené)d of timé; or )

(v): Compensauon from State or local employment training programs:apd' training: of ‘a:
family’ member as res:dent management: staff.. Amounts excluded’ by, this' provision: must: be
received-under employmen!* training programs with clearly, defined goals.and objectives, and.are
excluded'only. fora limited period‘as determined!in advance by, the THA

(9) Temporary, non-recurring or sporadic income (including gifts);

(10) For allinitial determinations and reexaminations of income carried out on or after
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Aprill 234 1993, reparat.lonarayments paid by-a:foreign government: pursuant to claiiis filed under-

thie Jaws-of that' government by persons whowere persecuted! during the Nazi‘era;-

(11) Eamings in-iexcﬁs of $480 for' each: full-time student 18: years old or older
(excluding the head:of household and spouse);

(12)- Adoption assistance payments in excess of $480 per adopted child:

(13) Eamings and: henefits to any resident.resulting from the participation in a program
providing employment traihing: andisupportive services in-accordance with- the Family, Support.
Act: of 1988;, section. 22 o‘fa the. U:S: Housihg Act of 1937 (42 U.S.C.1437 et seq:);, or any:
comparable. Féderal], State%: or. local' law: during' the exclusion: period: For. purposes: of: this-
paragraph; the following déifihitioﬁsappljg..

(i) Comparable F%edera]} State or local' law: means a: program providing: employment;
trainingand'supportive servicest.hat; “a

(A Is,.authori'zedi}')i!a federal! State ot.localilaw;, s

By Is ﬁmdbdiﬁx"thfeﬂFédérglg,State'or‘lbca.l!govermnent;; |

(€); Is operated'or é:dinihi.‘steredib){,'atpublic‘agcncyg;aﬂdT )

(D): Has as.jts.obj ér;ﬁve'-;o -assist participants in-acquiring ex;lplbjgment» sKills:.

(i) Exclision periodi means the period: during which- ifie: resident’ participates- i a’*
program- described; in. this séctiomplust18:months from: thie-date the resident Begins the first. job:
acquired:by, the resident: aft'ér. completion dti';suchcprégramdiiar is:not! fundedtby, public housing:
assistance' under. the U:S. ﬁommg Act: of 1937, (42 UiS.€. 1437/ eté-seq;)'_a. If the ‘resident: is:
terminatedifrom emplownentt’ without good'cause, the exclusion period-shall end:.

(1ii)y Eamings and-B'@eﬁts means the incremental earnings and benefits. resulting fiom a:
qualifying -employment training program. or.subsequent job;

(143 Deférred: periodic: payments; of supplemental: security, inconie* and! sdcial' security,
benefits.that are receivedfin;‘lump surm:payment;-

(15)*Amounts recei‘\{id'byf the family!in- the form-of refunds or rebates tmder state or local
law. for property. taxes paid' 0}1 the dwelling unit;
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ey Amounts paidiby a-State agency‘to.a family. with-a. devclopmentall}& disabled: family,
member hvmg at: home to. offset the cost of services and: equipment neededt to keep: the:
developmentally dlgabled’fmnﬂy member at home; or
(17) Amounts specifically excluded by, any other Federal statute from consideration as
income for purposes .of determining eligibility or benefits under a category of assistance
programs.that includes assistance under the United: States Housing Act of 1937; The following:is:
a list of typm of benefits that qualify: for this exclusion: ‘Updates. willl be, publislied: andi
distributed‘whenmecessary:- . f '
‘. Di._ FEDERAL EXCEUSIONS: ‘
(& The value of the allotment: provided:to-an-eligible householdfunder the Eood!Stamp-
-Actof 1977 (:"HUIS LON 201f7(b)),‘ v
(b)) Payments: to: volinteers. undéer the: Domestic Volunteer. Services: Acts of 1973 (42!
UIS:C: 5004(g);, 5058);;
(€)) Payments. received: under the- Alaskar Natives: Claiims Settlementt, (;43% UiS:&.‘.
16265 Lo " y
‘ (d)} Thcome! derived! from: certain. submarginal: landiof. the Whited! States: that: is;Held: i
tlfor certain Tadizintribes.. (25;UIS‘C 459‘(e)),, “r -

L}

. . (@) Pay,memts or-allowances made under, the Eepartment ofi Health. and’Human Services
Low'Income Home Energy; Assistance Program:. (42?UZS . 8624@)))

. C (e Payments recelved nmder programs, flmded!mswhole or lmpart undér thc -Job: Tfmmng

) " Partnership-Act. (20:t UiS:E. 1552(b));,

(g) Income deérived.from. the: disposition. of. funds. of the Grand:River Band: of Ottawa-
Indians. (Pub.k. 94-540,90"Stat:2503:04);

(h); The. f‘nsté $2,000:of per. capita shares recclved from judgment. funds awarded by, the*
Indian:Claims Comnussmn-or the Court of: C C}auns (25 WSC. 1407%08? Oor. from ﬁmds heldiih trust
for.an Indian T¥ibe by;tlie Secretary. of Interior. (25.10:S.C. 117(b);. 1407);

@) Amownts of scholarships fundediunder Title IV of the Higher Edilcatioln*Act- of: 1965,
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including: awards under tli:e' Federal Work-study program: or. under: the Bureaw of, Indian Affairs.

student assistance programs. (Effective date of October I, 1992).(20:U:S.C. 1087(uw));.

(). Payments received fromprograms funded:under Title V. of the Older Americans. Act
of 1965. (42 U.S.C: 3056. Eﬂ);

(k) Payments recéived on: or after January 1, 1989, from the Agent Orange Settlement

Fund or any other fund establjshed pursuant to the settlement in the IN RE AGENT ORANGE:

product liability litigation: I{d’ PiL. No: 381 (E:D.N.Y.);,

(I» Payments. recel\red‘under the Maine Indian. Claims Settlement Act of 1980 (Pub..L.,

96-420194' Stat: 1785); i

(m): The value of any; child! care. provided: or arranged! (or. arty: amount received! as:
payment for. suchi:care.or rélmbmsemcm for. costs incurred! for. such; care)junder. the: Child: Care:
and! Development: Block Grant‘ Act. of 1990:, (Effective date; November 4, 1992);(42 USC.,

98581)

(n) Bamed; Inoorht;: Tax. Credit' (ETFC) refund' payments receivedafter. Janusry 1, FO91L.

@6 USC/32() ;|
E.  PROGRAMSE UNDER THE DOMESTIC;VOLUNTEER SERVICES:ACT;

]

INCLUDE::
"L VISTA - Volinteers iirService tosAmerica:.

j
2. RSVP’- Retired:Senior. Violinteer Program:.

%

3. SCORE:- Sc;vwe Corps:.of Retired'Executivest
4 FGP - Foster,grandparents:

5. SCR --Senior,Companions Programs:.

6.  ACES:- ActiVe Corps of Executives

F. PROGRAMS UNDER TITLE. IV: OF THE' HIGHER EDUCATION‘ACT

OF 1965 INCLUDE:. 3 ' v ’
1
1 Basic Edhcatéonal'Opp,ortunity,. Grants (Pell:Grants).
2 Supplémentaii Opportunity, Grants'
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3i. « State Student Incentive Grants. )

4, College Work Study

5. Byrd'Scholarships

G. PROGRAMS UNDER' TITLE V OF THE OLDER AMERICANS ACT

1. Green Thumb
2 CSEP - Senior Commumity:Services Community: Employment: Piogram
3. AARP- AmencamAssoclauon oﬁRetlred Persons

4 NCOA.--N atlonal‘Councll!on Agmg,

o

5 National! Counciltof: Senior. Citizens: (Sometzmes called’ SE:m Aldes))

6:. LS. Forest' Service:

7. NCBA- NationaliCaucus Center for Black Aged;

8.  UibanLeague

9. NationaliAssociationifor ;ﬁ¢~§§aﬁi§,1;:ma‘erljg

H." VOCATIONAL WORK ADJUS'I'MEN'I{ TRAINING.PROGRAM":,
. " ThiS. program:-is not! Statc Flmdedi But is. a: Private- Non-l?roﬁt Agency THE INCOME
MUST BE' COUNTED:. S . S

73 BEEINI‘I'ION'OEA‘DJUSTED‘]]‘ICOME-‘
k ADJUSTED INCOME is. Atnnual*lncome Iess. the followihg-dediictions::
(a)t $480for. each: Dependéntf '
() $400for an Elderly - Pamily

(c): Handicapped: Assistance. Expenses in excess of 3% of Annual Income (givento anyr

¢ ]

family member. othier than liead of householdior spouse; if eligible):
(dy MedlcalExpeﬁ§es iexcess ofi3%.of Annualihcome (given'to any. Elderly. Family):
(e} Child CareExpens&
33.. UTILITIES' means.water, electricity; gas, other }icatihg, refrigeration.and’ cook-

ing-fuels:. trash. collection; and sewerage services. Teleplione service is not included as a-utility:
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Utility. Allowa_nces}. Insome of THA's developments residents pay, the cost of certain:
utilities directly to the sup;)ﬁer of utilities. When. this is the case, resident rents are reduced'iBy a
Utility Allowance developéd by THA in consultation: with the Utility Suppliers and reviewed by
HUD. Utility Allowancw; for the THA developments are posted in the THA office. Wtilities for
THA developments are as follows:

A. The THA fumiéhw GAS AND WATER ONLY to the developments listed below in
accordance with the posted: Utilit)ﬁ(,' Allowance Schedules. The: residents are responsible for
payment of their electric bills to the Utility Supplier (s):directly; and‘an-allowance is.reimbursed:
to.the resident;.or tovﬁie-Uiilitbempany;onetﬁe resident's:behalf;, or. tothie resident in. the name:
of the Utility, Company; and; the resident..

z" JAMES AVENUE.

B.. The THA fumishes utilities. fiee of chiarge: to: the. development: listed: below: i

accordance with: the Utlhi}; Allowance- Schedules:. The. resident agrees. to: pay; for, excess:

consumption; if. any;, whick is.iexcess. ofs the:amount: suppliediat norcharge;, as specified!in: the:

LY

Lease:. L
L LIBERTY ARMS:

THA. will not be Iiiible.for' failure to supply. utilitys services. for. any' cause whatsoever. ~

unless. THA fails to exercise reasonable diligence-to:remedy; the failire:,

Excess.charges are due and! collectible two (2):months, after notice. of: the charges. have-
been given Resident.. ¥

34. EMERGENCY MAINTENANCE. Emergency maintenance will-be provided:
after normal working-Hours, weekends, and holidays for the following reasons only:>

*To.unstop-a sewer liihé: *Tounstop aicommode: ‘
» *Folight: water.heater pilor *Nb alight:s: ih-umit. .

*Replace busted comjmode tank/bowl! *Eogikeé-(f)ut

*No eHeat/Insufficiergt Heatin Unit *Fire in Unit

H
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*Suspected!gas leak or-electrical'problem:

35. RENT €OELECTION.POLICY

All' rents-are-due and payable on. or before the Ist day of each-month. A. grace period:
until the 7t day of the month is.given to all residents. Residents who-do-not pay their rent by
the 7th day of the month-will be sent a Notice of Termination on the 8th day of the month along
with the Notice to.Vacate. A late charge of $10.00 will added to the monthly }ent~ due. On the
22nd: day. of the month, Summary Ejection Papers will:be filed.. Cost of court will: be added: to:
rent to cover. cost-of: filing and‘summons:.. Allichargés are dire and'colleétible.upon termination-of’
thé fease:, A:$10:00)cHargewillibe addédifor eacti returediclieck andiadded!toittie next: month's:
rentallstatement.. - i . |

Thie receipt:or acceptance of: renf: by, THA: with:or without: ¥nowledge: of a-prior. default or
failure By,- the resident: under. a; rentall agreement,, shalll not: constitute a. waiver of: that- default: or,

failure; uniess (a)) the THA expressly agrees: to} such walver in: writing;. or. (b), w1thm~ 120" days. ~

‘. after. obta1mngdmow16dg¢ of: the defaultior. fallure the THA fails either. to.notify, the resident: that
au Violation: of: the. rental} agrcexncnl has: océurred: or: tbs exerc]se one: off the THAs remedies: for.
such: violation:. Eease termmatlomfor late payment of: rent will be: initihtedrlf rent: is. paul‘
late four (4):times. within.a:twelve (l2)‘month calendar year:, g Tt
Rent! payment’s.may*ﬁe"l;ﬁade“’ati the branchi offices of.the following Banks::,

'thhovihtBan:]:‘é; e . N w ' }

BB&.'F'Bank‘ . Lo 4ﬂ oo '1..“ : | ’ » -~ )

36. .CLARIFICATION OF CERTAEN.’DEFI'NITIOI\;I:S‘AND*TERMS

Adult Family Member - Head:and'spouse, regardless-of:age.or student statis; and’alli
othier. family:members-who are 18 years.of age or older.

<Lk Gross‘wagésandisalhrig.overti'm?..gax,' commissionand‘fees.
' Examples:: A constructibn.lv\?quiefs. gross salary-andiovertime pay;,

A sales.person’s.gross salary, plus commission.
Tips and'bonuses - A waiter's gross salary plis tips

VU’ Management Consultants  Thomasville Housing Aunthority~ Adimissions & Continned Occupancy. Policy
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A factory, worker's gross salary.plis. Christmas bonus..

Interest, dividends and: net income from. real’ or personal: assets - Dividends. andi stocks;.

1
interest on passbook savings: accounts; Interest on Certificates. of Deposit; Net income; after
expenses, for rental of a pfoperty:
In: determining net!income from the operation. of a business or profession, the THA may

deduct an allowance forEd’eprqciation on property used in a business or profession: The

depreciation' allowance miist Be based: on- the straiglit line method of depreciation. used: for. tax:

purposes under the Internal Revenue Service requirements:.

Withdrawals of: cashior. assets.from-the. operation:of. a-business.or profession:are included!

L]

in' income- unless they, aré reimbursement of: cash: or. assets: invested: in: the operation: by, the

family:.

3

Similarly:, any wnhdrawals from: mvosiments iiv real! and' personali- property; are: also

inclided! jn: annual' incomé: unless: they, are. rennburscment‘ ofi cashi or. assets: invested: by, the'

'
-family:, f

+

Business.assets.are 1‘10: considerediin-determining the valuie of net.family; assets; however;,

ifibusiness assets.have. been disposed_of:for-less thanfaif market valie in. the: two years preceding:

the- effective- date- of: the: reexammauomor move-in, the difference. between, thé amount: realized!.

1

and: the fair: market value is.included! in:nét family, assets. Tn: this. regard:. busihess: assets- are-
; .
treated!thie'same as.any,other family, assets:,

Where the family. tias Net Family: Assets inexcess of: $5,000:

Annual’ income inclides” the greater. .of “actual' income derived® from: thie assets: or* a.

percentage of the.value of ajsets based on-the current passbook rate as determined by-HUD:.
Examples: Real'Estate, Land; €ash on hand;

The full:amount:of. 'oenodxc payments recelvcd from.Social Security; annuities; i msurance

rctm:mcnt funds; pensions, dlsablhty or. death benefits, and-similar. types of periodic receipts. .

+

Examples:: A.lleomaI?Secunty. payments.to‘any family member;

£
A state employee’s pensionior Retirement;;

VU: Management Consultants :’l‘homasville iIousihg Authority.- Admissions & Continued Occupancy: Policy
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A-widow's inSurance.benefit..

‘Payment in Liew of Eamings - Unemployment benefits;

Workmen'’s compensation.

Welfare Assistance

(AFDC) Aid to Families with Dependent Children;
General Welfare Assistance.

Periodic andideterminable: allowances.- Alimony;,Child: support. payments; The regular

¥

andconsistent: amountia:son'gives hi§'mothier, each-month:.

é_lllregular Dayzz;gliallbbwanc&s:offg!_nemjbén ofithie Armed(Forces.. Thesalary, of asailon

presently;at seaiwith:the: Na\!ry;:':Ihe salhrysofn an-Army; private in: Basic training;.
.Assets: disposed of: wittiin:two. (2))years:of: the:adinission: or certifications date- for less: than, fair;
market: valiie:with some exceptions:. T
s« Examples  Sellinga-tiouse for $7.00:whien'the marketivalite is $25;000:.

Casual,, sj;qr;a%di'b-on“ii'rezulhn gifts - Al cashgift given toran:elderly; failier by his.son.on His:

birthday;:. R h
o (DONOT COUNE ASINCOME).. ' .

: Amounts: of; edixcational® scholarships. paid: directly: to» thie: student: of. to» the: edircationt

- Institution; and!amounts paid! by: the Government i a: veteran, for. use in ineeting the: cost of:
tuition; fées, Books: and! equipment, materials, supplies; transportation: and) | miscellaneous;

"

.personaliexpénses:. ) v

-

Examples: The THA must disregard: the entire:schiolarship.in determining, the: family’s,

income:. .

Jncome from-employment of children (excluding foster children)under the age of 1§:

Example:: A child} 17 is. working-at: gylbcalifést* food: chaiii:. The income:eamed:is.not;
counted even ifi the child'is no-longer in school.. Hi")\\iever‘,,wh’,emthe child. turnis: 18 years.of-age,,
the income is.counted:

Payments received for the care of. foster children are not counted:

VU Management Consultants  Thomasville Housing Authority -- Admissions & Continned Occupancy Policy
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37.. COMPLIANCE WITH EQUAL OPPORTUNITY REQUIREMENTS.

The following mz%terial’s. shall: be- maintained in: the THA office waiting room, and!

wherever applications are :taken, on.a large bulletin board. and' in-such a manner as.to-be readily

1
available to all residents al?d visitors:

1.
2.
3.
4.,

13

14

VYU Management Consultants

Admission ?nd Continued Occupancy Policies
Tenant Sele!ction and: Assignment Plan

Open: Occuéancy. Notice

Income,.lz,imzits

Utility; A'll'o\%fanm-

Current Maj}:ltenance Charge List
Gribvance-Pf;ocedure:

Fair. Housing Poster

qumlOppor;um y ivEinployment Poster.
Statutory, Mihimum' and*Maximum:Rent Schedules:

x

L

¥

-

Ditectory/ of; Projects. including. names,, perimeter su'eqts,w,vx}urwr}ﬁm of: units: by
bedi'oom-si'ze:; number of units dcsxgnedi for. the elderly; addresses_of management:
offices md;o}ﬁw Hours:, -

Ténant Oriented Notices:

1

Complaint Procedure.and addfesses where complaihis can be filed!.

§
'
i
!
¥

- Tmms oA wl
s

im- L raaer s v
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‘APPENDIX A. Y N ;

RESTRICTIONS ON.ASSISFANCE TO:NONCITEZENS:

Family eligible for assistance. A family shall'not be eligible for assistance unless every:
member of the family residing in the unit is determined to have eligible status, as described
under “Eligibility for Admission.:

A mixed family may. be eligible for one of three types of assistance {listed: further. in this
policy);. despite-the ineligibility, of one or more family members. A family. without any eligible
rPembers‘ andireceiving; assiStance gn Jlmc? 19;, 1995;, may, be. eligible for temporary: deferral’ of.
termination.of: assistance:. | ’

_ Requirements: concerning: document’. THA,, where feasible;, ] musts alrange for. any;
notice or document: (dec131on, consent form;, declaration;, etc.); that: require: THA to. provnde to:am:

. individual; or require; tHat FHA: obtain. the signature of; the individual! tobe in:a.language.that!is.
understood; b thie: individiall if’ the- individual! is: not' proficient i English:. THA mus also
lpro\ii'db reasonable siccomﬁlodiitibns.fonpersons.witlixdirsabili‘tiﬁ,sucliia;qualiﬁed"si'gnu limguage:
interpreters,, reader,,accessxble locations, ot attenda:nts, and'if: the person.is.visually, unpalred, the:
*notlccs must be.in:an:accessible. fonnatf

- %

.Submission.of evidence of cmzenslnp or eligible imnugratxon status:. )

@)V Ehglbﬂl!:y, for. assistance: or. continued' assistance' is- contingent' upom a: family/s:
submission-to THAL of the documents déscritied!iix paragrapti(8)) Below:for eack familymember:
If one or hore family members do not liave citizenship o eligible-ifmigration status, thie-familyy
members' may: exercise the eleg:libn:'m;t to contend’ to: have ‘eli“gibl'f: itnmigration' status- as:
provided; in: paragraph: (e): of: this section;, and -the provisions' listed: under "Preservati'on-, of:
‘mixed families and other families” shall:apply;

(b)‘! .:' Evgdqnce oft cltlzepslmnpi_“:or eligi ble lmmlgratmn -status; Each: family; member,,
regardless ofi age;}nust submit the t:;:)zll’o\:ﬁing' evidénce to THA:: g

(1), For citizens, the-evidence consists' of ‘a. signed- declaration:

VU Management Coasultants  Thomasville Housing Authority - Admissfons & Continued Occupancy Policy
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of U.S..citizenship;.
(2y  For, noncitizens. who- are 62" years of age: or older or who
will be 62;years of age or older and- receiving assistance under. a-

low-incomie housing program on June 19, 1995, the evidence

:
consists of;

(i) A signedideclaration of eligible immigration status;

- A e RO

and:

(ii)); Proofiof age-document
&) Fon?all‘:other.nonciti'zens;,theevidénc&consists of:.

@ Assignedideclarationof eligible fmmigration status;:

(i)  The INSidbcuments listedifurthier in-this policy;.

(ii)) A signediverification consentform:.

(c) Declhratib;. For. each: familyy member who: contend: that he or. she-is a. W.. Si.
citizenion aanoncitilzen:wit]i:eligiﬁlb immigration status;,the family-must submit to THA awwritten:
declaration; signediunder ] ialty; of perjury; by, which.the family, member: déclares whethier hie or
she is.a:U: S..citizen.or a-n%mcilizcmwithleli'giﬁlé-i'mmi'g:_ati’oul_i?tatus;. -

(1) ~ For gach-adilt the declarationmustibe sigiedby, the adiilt.,
@); For iieacﬁ, child}. the- declaration: must be signed by an: adult .
residing inithe assisted'unit-who:is responsible for. the child:.

(d): Vériﬁi:atii)?-c‘o:isent*fbrm:, '

(1): wm!.— signs.  Each: noncitizes: who declares. eligible.
immigratic §: status, must sign: a verification- consent’ form- as
follows:: ;

@iy i For each: adult;, the. form must: be' signed! by: tlie:

adul%.

@) i For each-child] the form must be signed:by, an. adilt.

member of the family residing' in. the wmit who is
H

VU Management Consuitants ; Thomasville Housing Authority - Admissions & Continued Ocenpancy, Policy
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_responsible-for the child!
(2)»  Notice of release of evidence by. THA. The verification.
consent form: shall provide that evidence of eligible immigration:
status thay be released’ by THA, without responsibility for the
evidence by the entity. receiving it, to:
(@  HUD-as réquired by HUD; and
(i) The INS for purposes. of verification. of the:
imigration-status.of the individial:.
(3))  Notice:ofi release of: evidence.byy HUD:. The:verification
consent, form: also: shalll notify: the individuali of. the: possible-
release' off evidence: of: .eligible: immigratiom status by: HUD:.
Evidence- oft eligible immigration status. shiall: only; be- released| to:
the: INS: for purposes. of’ establishing- eligibilityy for. financiall
assistance:andinot: for-any, other purpose ‘HUDis:not respohsiblé: i
for. the: furthier. use: or- transmission: ofi the' evidénce or otfier
'information By e INS:,
©): ha@duﬁ&.whb.ﬁb-ndi' contend:to have.eligible iinmigration:status.. Iff one or.
more members;of afamily-elect not to:conitendithat' they:have eligible immigration status.and:-the-
etlier members of'the family, establish: theit. cigti'zms:hipaon eligible ﬁmﬁgfafibnasmms,,me‘ifamﬂg'
may, be considered! for. assistance under: “Preservation of mixed’ families: anil‘f’ othier families””
or "Proration of. assistance” despi‘te the fact. that' no: declaration. or documentation of: eligible.
status is submitted'by.one or more members of the fémiiy.l The family; however; must identify to
THA. the faiily, member. (s))wlio.will:elect not to.contend'that he or shie has eligible immigration.
status..
(€3H thiﬁi:afioﬁ!oﬁ‘l'equii'ements.f . - . (e
05) j Timing: of notice.. "N"otiﬁcati'on of the: réqui;;q‘m’ént? o

submit evidence of citizenship. or. eligible immigration. status, as.

, VU Mapagement Consultants  Thomasville Housing Autherity -. Admissions & Continued Occupancy. Policy.
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required B‘y' this. section; “or.’to electi not to: contend: that one: has:
eligible ixr'uni_gratibm status as provided: by paragraph (e) of this
section, sh:a]l'be given by THA as follows:

b (i-): Applicant’s notice. The notification described:
abc'gve shall be given to each applicant at the time of
apélication for financial assistance..

(i)} Notice to families already receiving assistance.
Fmg a family ih. occupancy on Jime 19;. 1995;, the
notiﬁcation in: paragraph:(f)(1); above shall'be given to each
fdnziil'y;at' the'time of,'iand‘tbgetlier. witlifl’Hﬁ’ijg:lotibe atithe.
firs} regular reexamihation after that date but riot later than-
oné: year following June 19}, 1995:.

(7)) Fofém and content of notice..

The notice shall::

(-i)}i State that financial’assistance is.contingent upon. thie:
sub;mi':ssionf and!verification; as.appropriate;,of:the.evidence-
of Citizenshiip, or eligible immigration: status;, as.required:by;

. section;;

T

(i)* Describe. the' type. of evidence that! must be:
subinitted; andi .

(m):% State that assistance will’ be prorated;, denied' or.
tcr:ixinqtcd; as appropriate, upon-a final; determination. of;
inefigibﬁ_ity after all appeals have: been' exhausted: or,. if
applwljss are not, pursued:, at a time to: Be specified! inn
acc:)rdance_ wit‘ﬁ. HUD requirements.. " Families: already:
recéiifing-‘ assistance also-shall:be informediof how to obtaim

{
assistance under the preservation of families provisions.

VU Meanagement Consultants E Thommsville Housing Authority.- Admissions & Continued. Occupancy; Policy
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(g, When: evidence: of eligible status is: ;‘equii-éd‘ to. be submitted:. THA: shall

require evidence of eligible status to be mbniigte&? at the time specified’ in:this paragraph; subject

to any extension granted'in accordance with paragraph:(h).

(1)  Applicants. For applicants, THA must ensure that
evidence of eligible status is submitted not later than the date THA

anticipates. or has knowledge that Verification. of: other aspects. of:

eligibility-for assistance will:occur.; .

@) " Families. already: receiving assistance.. For a. family;

already; receiving: the Benefits of assmtance i an assisted; program:
o June 19;,1995; thie-required! evidence- shalli be. submitted: at; the.

first.regular ree;a:iﬁhatibnraft'en"ilme 19;.1995;, in:accordance. with:

R programrequitrements.. ‘
(3)»  New: occupants: of assisted: units,. For any new family:

members;, the: required! evidénce: shall! be. submitted; at the:. firstt

interim:or. regular. reexamination following: the person's.occupancy;.

(#)"  Changing participation in-a, HUD program:.. Whenever.a

family, applies. for adinission: to: a: low-income Housing: program;,
evidence of. eligible status is. required: to. be: submitted: in:

accordance: with. the' requirements. of; thiis. part: imiess: the- family;
already, has submittedithe evidence to:THA for a-covered'program:,

(@)  One-tile- evidernice reqiivement’ for continuous.

occupancy: For each family member, the family is required’ to-

submit evidencé “of eligible status only ome. fime diming,

‘continuously;assisted'occupancy, under. any; covered'program:.

(h)  Extensions of time to submit evidence of eligible status,

an ) When: extension must' be granted. THA shall!extend the

time provided.in- paragraph (g).of this section, to submit evidence:

VU Management Consultants
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of eligible gmmjgratitmr if the family. member:.
(),  Submits.the declaration: required’ herein- this policy
cert:i.fying that: any person for whom required' evidence has
not} been submitted is. a nomcitizen with eligible
i:m;igration status; and
(i) E Certifies that the evidence needed to support a claim

i
of eligible immigration status is. temporarily: unavailable;,

- ad'd];tional‘- time is. needed; to' obtain. and' submit the-
evid‘ence;, and! prompt and' diligent efforts: willl Be:
undértaken to.obtain, the evidence.

@) Pm!iibitionz on: indefinite extension period.  Any
extensibmui':'tiim;,if granted; shall:be for. a.specific periodof: time:.
The: additi’oinall time provided: stionid: be sufficient to» allow- the
family; they time: to) obtain: the evidence needed: THA's:
determination, of: the lengthhofi the extensionneeded; shalllbe based!

onithie circynstances.of the individual'case:.

(3):  Grant or' denial! of extension' to; be in writing. THA'S:
decision to-'grant or deny: an: extension. as- provided: in- paragraph
(h)(-l!)‘;oﬁ'tlii?'sectibn' shall'be issuedito-the-family, by, written notice:.
If the: exten%ion is: granted, the. notice shall specify, the. extension:
peribd‘granfidi._ If: the extension is denied; the notice shall‘explaii
the reasons t;orr dénial’of the extension.

i
(i  Failure to.submit evidence to establish eligible

5
immigration status. If. the family; fails to:submit-required;
£ "y

evidence of. eligible immigration. status within, the- tithe.

péri'o:d specified in the notice, or any: extension- granted! in-

accofd'ancc with. paragraph. ¢hy of this section, or if the
i

LT TEETLCTES A D N
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* evidence is. timely- submitted: but fails- to. establish: eligible-

immigration status, THA shall proceed: to deny, prorate or
terminate- assistance,, or provide continued: assistance or
temporary deferrall of termination of assistance, as
appropriate.
Documents of eligible immigration status
(@  THA shall request and:review original) documents, of eligible immigration: status..
THA. shall! retain: photocopies of: the. documents’ for- its. own: records. and! return: the- original:
documents totie family. ", - ‘
®) Acceptable evidence of ehgible 1mmigratlon status. The originaliof one of the.

followmg documents. is. acceptable evidence: of ehglble lmmlgratxon: status,, subject to

verificatiom.
f @)%  Form, I551;. -Alien. Registration: Receipt’ Card) (for:
permanent resident aliens);; ‘
" @y Forin.. I'-94 Arrival:Departure: Record!, with one: ‘of the:

‘followmg annotatlons
S (qp, v ”Adxmtted‘as Refugee Pmsuantto :section207;"%; .
o @ "SectloanDB"on”Asylmn B
Gy - "Section’ 243(h)§or ”Eeponanon! stayed by/Attamex,
: : - General?’}; ’
(év.)} “Paroled Pursuant.to.Sec: 212(d)(5);of the-INAY;,
(3)  If Form 1-94; Arrival-departure Record} is.not ammotated),
‘then accompanied-by. one of. thie following documents:.
(4)\ A: final' court decision; grannng asylimm (bui: only, if;
" no appeal:is- taken), o P
() A letter fiom an INS. asylum officer: granting
asylum (if- application. is. filed' on- or after. October. 1, 1990)

VU Management Consultants  Thomasville Housing Authority.- Admiksions & Continued Occupancy Policy:
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or. ifrom: an INS' district director granting asylim: (if
application if filed before October. 1, 1950);,
(m1 A. court decision granting  withholding of
depk rtation; or
(i:T A letter from an INS asylum officer granting
witl?holding- of deportation (if application is filed on- or
afte} October 1, 1990).
(4). GptEI‘—688;, Temporary. resident -Card, which: must be
annotated ”ééctiomZélSN"or' Section:210%;,
(5%  Form 1-688B;. Einployment Authorization. Card, whichs
must be am!::otated. “Provision of Law 274a.12(11); or. “Provision:
of Eaw. 274'%; 1275, !
6 A ré}cejptf issued: by; the-INS: indicating: that an; application:
for. iSsuancei of a replacement document it one of: the' above - listed!
categories. Ezas been: made and: thie’ applicant’s: entitlemeént: to- thie-
document ligs been verified;;or: |

(¢)»  Other. acce;f‘!abl‘e evidence: If other. documents are Idéterm.ined? by: the INS: tos
constitute acceptable evidellce of eligible immigration:status,, they; will'Be announcediby, notice
published.in the-F 'ed‘eraliRtégister.'.

Verification of eligible i'mini'gratibn status:
:

()  When verification is to occur. Verification. of eligible immigration. status shall
be conducted by, THA simultanecusly with. verification of other- aspects of eligibility; for:
assistance under an ass:steéhmmmgprogram ‘THA shail-verifx‘ eligible immi‘gratibn‘status:ih‘
accordance with the INS'an)cedum described in this.section. ‘

(b): Primarx-veﬁf:icalion. —

(1); Autoinated‘ verification system. Primary verification of
the Irmmgraﬁon status of the person is conducted by THA through

VU Management Consultants { Thomasville Housing Authority - Admissions & Continued Ocecnpancy Policy
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the INS. automated'system- (INS systematic for. Alien: Vierification:
for Entitlements (SAVE), The INS SAVE.system. provides access
to'names, files numbers and'admission-mumbers of noncitizens.
(2):  Failure of primary verification to confirm eligible
immigration status, If the INS SAVE system does not verify
eligible immigration status, secondary verification. must be

Sécondary, verification:

(1»  Mannalisearch:of: INS:records:. Secondary; verification:is:

a manualt searchs by; the: INS: of; its; records: to. determine an:

individial’s. immigration- status:: THA: must request' secondary;

~erification;, within: 10°days:of: receiving the results.of the primary;
. y.eri"ficaﬁ-oq,-' ifi the: primary; verificatiom system. does- not: confirm:

e]'i'gifbﬁl& immigration: status;, or if: the: primary; verification: system
verifies' immhigration: status: that. is. ineligible: for- assistance. under:
HUDassistedtiousing, k

(2)}  Secondary: verification- initiated' by: THA.. Sbcondary,
verification: initiated! by: THA. forwarding: pliotbcofyiwt of the:
origihall INS: docurhents listed! under. “Documents: -of' eligible:
iinmi'gra;ﬁbq~ status” . (front and’ Back); attachied; to the INS:
document verification: requmt form. G-845S (Document
Verification Request); or such:ottier form specifiediby the INS, to a-

- designated:IN'S. office for.review. (Form (G-845S 1§ available ffom.

P e

Fd

v

the locallINS Office: 2 SN .

4 ok

fB)l Fallure of. secondary, venﬁqatlon to. confirm- eligible. lmmlgratmn status., '

thie secondary verification. does not confitm eligible immigration: status, THA shall issué to the

family the notice described' below which.includes notificatiorn of appeal to-the: INS. of the INS:

VU Management Consultants
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APPENDIX A:

:
findings on: innnigra_tioﬂls status (See Items (d)i andi (d)(4)} below’ under “Delay, denial; or
termination of assistancia.”

(d)  Exemption from liability for INS verification. THA shallinot be Iiable for any
action, dejay, or failure of the INS in conducting the automated or manual:verification,

Delay, denial, or termination of assistance
(a) Assistanceito a family may not be delayed; denied, or terminated: because of the
immigration status qf a fa?ily'member €xcept as-provided in this section.
(b): Restni‘ctimis on delay, denial, or termination of assistance..
() \ gstance-toaa;l_l- applicant shall not be delayed: or. denied;,
and assi'sta"pce to: a. resident: shalli not' be: delayed;, denied! or
terminated] iomzt"ie-basis.01:. iheligible immigration.status of.a familiy
member if:;’ '
(i) E The' primary and’ secondary verification of any
unmligranon documents. that- were timely; submitted:tias not:

(iiy | ‘The family; member.of whom:requiredieviderice Hias.
not bieenl submitted/hias movedifrom the resident’s unit;;

(diiy 3 The family. member who.is. determihed:not tobe i
an. e];igiblé immigration. status following INS: verification:
has :?oved'ifrom-thg resident’s unit;;

@iv); ; The INS- appeals. process under (e); of this section.
has not been-concluded:,

(V) * For a resident, THA hearing process under Item.
(t)*oﬁ"thihasectibx;-lias not been-concluded;;

(vi). : Assistance is prorated i accordance with. the
"Pron%:tibm of assistance” section hereiny

(vii): ¢+ Assistance for a mixed' family is. .continued: in.
: .

VU Mbanagement Consultants  Thomasville Housing Authority - Admissions & Continued Oceupancy. Policy,
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' APPENDIX A
accordance with. the: “Preservation. of mixed! families and;
. other families” section herein; or
(viiiy Deferral’ of termination. of assistance is granted in
accordance with the “Presérvation of mixed families and
other families” section herein.
(2)  When delay of assistance to an applicant is permissible.
Assistance-to.an applicant may-be delayed: afier. the conclusion of
the. INS. appeal process;, but: not denied’ until! the conclision. of
THA infqnnaltlicarihgggrocess,,niﬁ’aqnihférmal"ﬁeaﬁhg&' is:requested
By, the family: ) |
(c)  Events, causing denial! or termihation: of: assistance:. Assistance tor an' applicant’
) shambe--demecig.a&dsaamaWsassi’smnge;ﬁaniBe termihated'imaccordance with:the procedirres.
of. ﬂiiS;qgctioﬁ,,upm.ﬂié occurrence oftany.of the fi)]]b\_rvi'ngl events::
@) - Evidence of citizenship ite:; itie: declaration)) and; efigibles
' immigration:status is not'submitted'by; the date-specifiediinsection:
(g)i -ofi “Submission of evidence: of citizenship: or eligible
immigration-status,” or. by the expiration of any,extension granted!
in: accordance with. section: (h); of. “Sobmission; of evidence of;
citizenship of eligible ihlfhlfératib;l.sthms"‘;;on !
(2)  Evidence oﬁ’citi%ens'hi'p'and*“el'igiblé iimni’gratibm status is:
timely submitted; but INS priiary and:second!verification doés not
verify eligible immigrationstatus of a family-member; and!
(>  The family. does not pursue INS appeal* of THA.
informal!Hearing riglits as:providedimthis section;.on
(i) INS appeal‘and ‘informalthearing.rights are pursued;,
but the final appeal-or hean:'ng decisions are decided against:
the family member.

VU Management Consultants  Thomasyille Housing Authority- Admissions & Continned Occuipancy Policy.
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Notice of ;denial' or termination- of assistance. The notice of denial' or

termination: of assistance sgnall advise the family:.

(e

(1)  Thaj financial assistance will be denied: or terminated, and’
provided a brief explanation of the reasons for the proposed. denialt
or termination of assistance;

(2)  That they may be eligible for proration of assistance as

%

provided in;section “Proration of assistance”;,

(3): In-the case of a resident, the criteria and: procedures for.
obtaining; relief: are under thie: preservation:of. families provision: in
1

section "Pl:éservatibn .of mixed families and' other families”..

¥ i .
(4}  The family has:a-right torequest anappeal torthie INS ofithe:

‘results of tlie secondary; verification: of immigration: status. and! to:

submit: addiiti'onali documentation. or a. wrilten: explanation: in.
support: of: 5the appeal’ in' accordance with: the- procedimes of;
Paragraph: (é*),:oﬁt]ii's section;;

(5): The :fanuly has: a right to-request' an: informal: hearing: with.
THA eitherlupon completion of the- INS appeal' or in: lieu. of, the:
INS appeal‘és provided in-paragraph (f):of this section;;

(6): For élgpli'amts,,the.noﬁb;e shall’ advise that assistancé mayy
not. be dél%xegl" until' the conclusion: of the INS: ‘appeal, but
assistance n;:aybe delayed: during the pendency, of THA informal’

hearing process:

Appealto tl}e INS.

(1)  Submission of request for appeal: Upon receipt of’ ¢:

5,

notification- by THA that INS. secondary. verification' failed' to.
f

confirmveligible immigration status, THA shall notify the family of
H

the results o;f the INS verification, and family shall have 30 days

6%

VU Management Consultants ; Thomasville Housing Authority - Admissions & Continued Occnpancy:Policy
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from.the date of THA's notification. to-request-an:appeal-of the INS

results. The request for appeal shall be made by the family-

communicating that request in. writing directly, to the INS. The
family must provide THA with: a copy of the written request-"or
must provide THA with a copy of the written request for appeal
and proof of, mailing. For good: cause shown, THA: shall grant the
family an extension of time within which to-request-an-appeal:

()  Documentation: to: be submitted. as part of appeal to
INS.. The family, shail: forward. to: the designated! INS; office any

additienal: documentation; or: written. explanation: in: support. of: the:

appeal:. This material! must include a- copy, of the INS' document
verification: request: f(')nn'.!-G'-84SS' (used' to‘pgwbss. thie secondary
verification: request)) or. sucki.othier form. specified: by the INS;, and)
cover letter, indicating that the family is:requesting an-appeal! of. the:
INS: immigrationstatus verification resulls:.
@r Decision by, INS..

() ‘When decision will be issued; The INS williissuc

torthe family; with a copy; to- THA,, & decision: within: 30!

days ofiitsireceipt ofi documentation conceming the family’s;
appeal'of thie verification. of immigration status, If; for. any;
reason, the INS is.unable to issue a decision- within the 30
day, time period, ttie INS-wilt iaform the family-and, THA:
of the reasons for the delay: .

" @ Notification of INS'decision and of: inforinal
‘hearing procedures. When THA receives.a copy: of: the:
INS decision, THA shall: notify, the family of its right to-
request an informal hearing on THA's ineligibility

VU Management Cdnsultants  Thomasville Housing Autliority - Admissions & Continued Occupancy Policy
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deténnination' in. accordance. with- the’ procedires of:
parz'agrapﬁ (f)-of this section.
Informal hearing,
(b Whie:r request for liearing is to be made. After
notification, of the INS decision on appeal, or i lieu of request of
appeal to the INS, the family may request that THA provide a
hearing. 'I?ns request must be made either within: 14 days. of the
date THA. fnallsor delivers the notice under’ paragraph (d); of this
section, or.; within: 14: days. of the mailing. of the INS. appeal’
decision: isé:ued( it accordance with: paragraphi: (&)} of this. section.
(ﬁstaBlishedfspéciﬁéd?peﬁod)mpun:good’cause,sliowm
@y Exténsibn.of time to-request hearing. THA shialll extend!
the peri'odio_if time. for requesting a: hearing: (for. a- specified period);
upon.goodicause shown:, ,
3@y Infcfrmal!lieaﬁng-—procedilm.
@ ; For residéents,, thie procediwres. for the learing: before:
THA are et forth-in THA'S adopted grievance proceditre;
(n)} For applicants, the proceduwes for' the informnali
licari:hgﬂbefore THA are.as follows::
(:Ai)‘.! .Hearihg-_ béfore an: iinpartial: individual. The:
applj‘cant shall’ be. provided. a hearing before: any, person(s}):
dwi%m‘ated’ by THA (including an- ofﬁcer. or employee of’
[
THA;;); other than a- person wHo. made or approved: the.
decis:ibm undér review,. and: other. than a: person: whois. a:
subordinate of the person who- made or approved: the
decision;; ‘

(B) 1 Examination of evidence. THA shall be provided:
:

Thomasville Housing Authority - Admissions & Continued Occupancy. Policy
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' the opportunity, to- examine and’ copy' at' the* applicant’s.
expeuse, at a-reasonable.time in advance of the hearing, any,
documents in- the possession of THA pertaining to the.
applicant's eligibility status, or in the possession of the INS
(as permitted by INS requirements), including any records
andregulations that may be relevant to the hearing;

(€) Presentation of evidence and: arguments. in
support of eligible status. ‘The applicant shall be. provided:
the: opportunity, to Iq’rq&senl_;ixeyidénces andt arguments. ins
: support: ofi* eligible: s'taius;.* E\?:i'dénce: may; Be. considered
without: regard: to.admissibility, under the rules‘of: evidence
applicable tmjudicihl‘-p}roceedihgs;;
DY; Controverting evidence of THA. The applicant:
shalli Be provided) the opportunity; to: controvert: evidence:
relied'upon:by: THA;andito‘confronr and!cross-examine all!
witnesses on:whiose testimony, or.information THA reli'as;'.
(E))  Representation.. The applicant shall: be entitled: tor
be represented: by, an: attoiney; or. other dé;ignee,. ar the:
applicant’s expense, .and! to- Kave such. persom: make
statements:omthe: apphcant!s‘behalf;.
(F)» Interpretiveservices. The applicant shall Be
entitled to arrange for aniinterpreter to attendithe hearing, at
the. expense. of the applicant or THA, as' may, be agreed’
* . uponbybothpartis; - - e
(G): Hearing to.be recorded. The applicant shalli be
entitled' to- have the: hearing recorded: By audio tape (a-

transcript of the hearing may, but is not required! to be

VU Management Consuliants: Thomasville Housing Anthority - Admissions & Continued Oceupancy. Policy
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provided'by. THA); and’

(H);' Hearing decision. THA shall:provide the applicant
with: a written: final decision, based solely on: the facts
preﬂ:ented at the hearing within 14 days of the date of the
i'nfoérmal hearing.

(g»  Judicial relief. A decision against a family member, issued in. accordance with
paragraphs (e) or (f): of this section; does not preclude the family. from-exercising the right, that
may otherwise be availablé,_to seek redtess. directly through judicial! procedures.

(h)  Retention of documents. THA shiallt retain: for. a. minimumi: of 5: years_the-
following:documents thiat inay Eave been: submittedito. THA by, the family; or providedito: THA:
as partof the INS"appéal.‘o;i THA informal iearing process:

(1%  Theapplication:for financiallassistance;,
@2y The;f form: completed: By, the family for income:
reexanﬂhati‘;on;;
(3)  Photocopies. of any; original! documents: (front andi back)),
ihclhdingw?‘gﬁal;]NSdbcuments;
(4):  The Signediverification.consent form;;
(5)  The !INS,veriﬁcatibnzrw.ﬂts;,
6y The irequmr.fon amINS.appeal;,
)  The final INS:determination;;
(8). The r1"equest for THA: informal hearing;:and:
(9%  The final THA hearing decision..
Preservation of mixed farhilies and other families

(a)  Assistance availablefor mixed:families:

(1):  Assistance available for resident mixed families. For a.
mixed! fm-mfy assisted’ under HUD» assisted: housing on: June 19;
1995;.and‘fo§ﬂowing,completi’on of the appeal and-informal hearing

VU Management Consultants : Thomasville Housing Authority - Admissions & Continued Occupancy Policy.
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procedures: provided' in- the “Delay;. denial}, or termination: of;

assistance” section, if utilized by the family,.one of the following:

three types of assistance may be-available to the family:

‘1) Continued' assistance (see paragraph (b) of this

section);.

(ii)  Temporary deferral' of termination of assistance (see
paragraphi(c)-of this section); or

(iit); Prorated- assistance;; See: ("Proration: of
assistarice” section);;on. s -.

@)  Assistance available. for applicant miked:- families.

Prorated! assistance- is. also: available for mixed: families applying;

for assistance-as providediin.”Proration of assistance” section..

(@)  Assistance available to other i‘amili'm.ihzdecupancy.m For:

families. receiving assiStance under a HUD' assisted! liousing:

program:on.June 19;: 1995-andiwhio have no-members. with:eligible:

immjgration:status, THA may; grant thie-family, temporary’ deferrall

of tenniimtimi&olj’assi’staqce;.

(B»  Continued' assistance. A mixed' family; may; receive continvied!”

liousing:assistance ifiall:of the following conditions are mett;

(1);  The family: was receiving assistance under-a: HUD" assisted;

liousing program on June.1995;;

(2):  The: family’s head: of houseliold’ or spouse has eligible:

immigration. status; and:

(3)i The famﬂy does not inclide any person-(who does not have

eligible immigration. status) other. than: the head’ of. household; any,

spouse of the head' of household; any. parents of the head: of

household, any parents of thie spouse, or any children. of, thie head'

VU Management Consuliants
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of househo%d'or spouse.

Temporary deferral of termination- of assistance.

(1 Eligibility for this type of assistance. If a mixed: family
qualifies for prorated: assistance (and does not qualify for
continued a$sistance), but decides not to accept prorated assistance,
orifa familly has no members with eligible immigration status, the
family ma)f; be eligible for temporary deferral of termination of
assistance lfé necessary, to-permit:the. family, additionalitime for the
orderly, tranition. of. thiose family; memmbers. with ineligiblo. status;
and' any; ot:hen family: members involved, to: other affordible:
housing: is- Elsed=ih the context of transitioh of’ ineligible- family,
from: a rent: ilével! that reflects' HUD! assistance té; rent’ level' that is.
unassisted; t!ﬁe term. reférs. to-Housing that: is-not: substandard] that:
is.of approp:rihte size for the family and’ that' the- family; pays: for.
rent;_ihc]udiiﬁig-uﬁ]jﬁﬁg plus 25 percent:.

(2);  Time limit on deferral’ period. If temporary: deferral! off
termination of assistance is.granted; the deferral. period:shall. be for:
an initial' period-not to-exceedisix months. The initial’ periodimay;
be renewed E‘or additional' periods 6f six months,, but. the aggregate:
déféualiperiéd'shallfnot*exceed‘a period of tiree years..

(3):  Notiffcation requirements for beginning of each deferralt
period. At;the beginning of each deferral period, THA: must.
inform: the family: of its ineligibility, for financial assistance and
offer the fan':;ﬂy, information: concernitig, and’ refetrals' to. assist? ity +

finding, other affordable housing.

- Determination. of* availability, of: affordable housing aft

end. of eacly deferral period. Before the end of each. deferral:

VU Management Consultants  Thomasville Housing Authiority - Admissions & Continuned Cccupancy Policy
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i
period} THA must:

() Make a determination of the availability of
affordable housing of appropriate size based’ onrevidence of
conditions . which: when taken together will demonstrate an:
inadequate supply of affordable housing for the area in
which the project is located, the consolidated plan (if
applicable);, THA's. own knowledge of the availability: of
affordable housing;, and: evidence: of: the resident family’s
efforts.to locate such hiousing;, and! '
@y  Notify; thie: resident family. in: writing; at. least: 60}
days in-advance of: the-expiration-of: the deferral‘period; that
termination, willi be deferred! again: (provided® that: the:
granting: of: anothet deferral; will' not result: iiv aggregate
déférra.l?u"géi'i'dd'sa that exceed! three. years)) andi
determination: was. made thiat other. affcrdable- liousing: is:
not’ available;; or.
iy Notify the: resident family i writig, at Jeast: 60
days iir- advance- of the expitation. of the deferrals periodi:
thiat termination-of financiallassistance will'not be deferred:
because- eitlier. granting. another deferral' willl result in:
aggregz;te deferral’ periods, that exceed’ three: years,, or a.
determination has been made that othier affordable housing:
is available,

@: Option: t‘o.-,sel:ect'. proration’ of! assistance at end"of de'fenjali period:, A family.

who-is eligible for,, and rec;ives temporary, deferral’ of termination: of assistance, may. request,.

and ' THA shall. provide;. proration of assistance at the endof the-deferral period:if. the family, Has*

made a good faith effort during the deferral period to locate other affordable housing:.

VU Management Consultants  Thomasville Housing Authority - Admissions & Continned Occupancy Policy
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(8)  Notification of deeision.on family, preservation- assistance.. THA shall’ notify,
the family of it's decision concerning the family’s qualification for assistancé under this section.
If the family is ineligible ;for. assistance under this section, the notification shall'state the reasons;
which must be based on Yelevant factors. For resident families, the notice also shall inform the
family of any applicable zippeal rights.

Proration of assistance. E -

(a)  Applicability. This. section applies. to- a mixed family’ other than a. family
receiving: continued: assistance under. the “Preservation of. mixed families. and' other families”
section,, paragraphs (b);, of other. than- a. family. who-is- eligible for: and' requests. and! receives.
temporary; deferrali of; termination of assistance. under paragraphi: (¢); of “Preservation of mixed
families and’ other families” section. An. eligible. mixed’ family; who requests protated
assistance, must'be prov.idfbd'prorated‘assi'stanoe'..

) Metliudfofi?roratihg assistance: THA sliallipromte:ﬂie-f'arﬁil'y:’é-assistance_ by ::
(1)  Step-k. Determining total tenant payment' ih. accordance:
witli: HUD regulations. (greater of 30% of adjisted!income or 10%.
of gross-income); Ammual' incofne incliudes.icome: of alll family,
members, including: any, family; member who: has. not. established:
eligible iinr!n.i'gratibn status..

@23 Steli)vz;- Subtractihg: the total!tenant payment: from:a’ HUD»
supplied: “public housing: maximum:rent” applicable to.the unit or
the housing; authority.. (Public housing: maximum rent shall be
determinediby HUD using the 95th percentile rent for the housing.
authority.):| The result is the maximum subsidy, for which. the
family coyld® qualify if all members were eligible: (family
maximum silbsidyf’):
(3) Steé 3. Divide the family maxiinum: subsidy By the
number of iﬁ:»ers.ons in the family (all: persons). to. determine the

VU Management Consultants © ‘Thomasville Housing Authority - Admissions & Continued Occupancy. Policy.
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»

maximum subsidy:per each: family member. who:hfis:cit'i"'zensﬁip or
. eligible inmigration. status (“Eligible. family- member”): The
subsidy per eligibl‘e family’ member is the “member maximum-
subsidy.”
(4)  Step-4, Multiplying the member maximum subsidy by the
number of “eligible” family members.
)%  Step 5. The product’of steps 1-4;. as.set forth in- paragraph:
(b)(2)-of this section’is the amount ofi subsidy, for, which the family.
is. eligible. (“eligible subsidy/):.. Fhe.family’s: rent: is: thie. “public.
" housihg maximum rent” minus the amotmt: of:lhe‘ eligible subsidy;.
Pl.'OiiibitiOll of assistance to.noncitizen students.

() "I;lie provisions permitting continued! assistance, . prorated‘ assistance. or temporary,
deferral of. terminstion: of assistance: for. certain. families, do:not apply: to» any/ person; wio- is:
determined'to be:a nongitizen student;,as.defined:in paragraph:(b):ofithis section; or the family, of!
ﬂie'nonciiizengstgdénﬁ,as described-invparagraph(c)of. this section:.

‘(b)} Noncitizen student:. Eor:ﬂpurposw‘o{i'thi's.par;f,,a-nonciti'zenrsmdént‘isdbﬁned-‘as a
noncitizen:who:: C |

(1)  Has-aresidence-in-a:foreign:country that the persmrliasinov
intentioni:of abandoning;,
| @)% Isia:bonafide studént qualified to.pursue.a full course.of!
study;,and’ _
(3  Is admitted:to-tlie United: States temporarily and:solely: for
purposes of pursuing such a course of study; and'
e @3y Is admitted'tc-the United'States temporarily: and: solely; for..
- purposes. of pursuing such a course. of study at an. established'
institution of: learning’ or other recognized: place. of study in the

United States, particularly. designated by such person-and-approved'

VU Mpnagement Consultants. Thomasville Housing Authority - Admissions & €ontinued Occupancy Policy.
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by. the Attomey. General after consultation with the Department of
Educationjof the United' States, which institution. or. place of study,
shall havega greed:to-report: to the: Attomey General' the termination:
of anendetnce of each non immigrant student (and if any such.
institutioni of leamning or place of study fails to make such reports
promptly ghe approval shall be withdrawn).

(c) Family oi' ‘noncitizen- student. The prohibition. on. providing assistance to a
nongcitizen student as. dhé'sm'bed! in: paragraph: (a): of. this. section. also- extends to-the noncitizen:
spouse of. the\noncitizeni student and: minor. children. of any-noncitizen. student if the spouse or
children: are accompanyiihgr the student. or. following to-join: such: student.. Fhe prohibition. on
providing- assistance to:a noncitizen student’ does: not éxtend; to. the citizen. spouse of: the:
noncitizemstudent and‘tb‘ije children of the citizen:spouse and'noncitizen'student;

Protection from lialiil%t’j, for PHAs" State,. local, and' tribal' government agencies- and’
officials.. )

@) Protectlon from- liability for PHAs:. HUD: will' not take any; compliance;,
disallowance;. penalty,, or r othier regulatory; action agaihst: THA with respect. to: any, error - in. its.
determination of eli"giBih:ty* for financial'assistance based-on citizenship or iinmigration status:,

(1) If THA establishod: eligibility, based! upon- verification: of
eligible immigration: status through the verification: system:
d'escn'bedg in “Verification of eligible immigration. status”
section. ;

(2  Beécause THA: was required to provide an opportumity- for
the -appli;f:ant or. family- to submit evidence in. accordance. with:
"’Sulimis'si'on of evidence of citizenship-or eligible immigration
status!” éection.

3) Bkcause THA was required to-wait for completion of the

INS appéal process provided in accordance with “Verification of
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eligible immigration status” section..
(4»  Because THA was. required to- wait for complefion of: the
INS* appeal: process provided:in accordance with-Delay, denia), or
termination of assistance section; paragraph (e); or
()  Because THA was required to provide an informak hearing
in accordance with THA's grievance procedure or in: accordance
with: Delay, denig!!,, or' termination of assistance section,
paragraph (f).
(5  Because THA was mq;ﬁigﬁlfq:pmﬁdesan,mfomalihmﬁngz
in: accordance: with: THEA'S. grievance. procedure or. i accordance.
witht Delay,, denial}, or: termination: of assistance sectiﬁn-,.
parsgraphi.(f):. )

@) Protection from: liability: for.State;. local: and; tribal: government agencies:and!
officials.. State;, local and: tribal government: agencies. and; officials: shall not- be liable for. the-
design: or. implementation. of thie; verification: system: described’ hierein: and; the dnformall heéaring;
provided'herein.and ' THA'S grievance procedute;.as l’ongas.t‘lié implementation by, the Sate, locall
or, tribal! g(\)vemx,nelmf‘ agency; or officiali is in+ accordance withs pr&scfibedl HUD» rules: ‘and!

requirements..

x
A 3 zj,L.‘
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